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JIEPYKABHE AI'EHTCTBO BOJIHUX PECYPCIB YKPATHU
BACEMHOBE VTIPABJIIHHS BOJHUX PECYPCIB PIYOK [TPUA30B’ S
HAKA3

pin“dd” A 2079p. 3anopixKs N 747

[1po BHECCHHA 3MiH 10 HAKA3Y
sin 10.12.2018 Ne 149

V 38’s3Ky 3 npHBeJEHHAM oprasizauiiiHol cTpykrypu baceinosoro
YNpaBliHHA BOAHMX pecypciB pivok [lpHazos’s i WTATHOrO PO3MHCY 3araikHOro
doHIy Y BIANOBIAANHHICTE
HAKA3VIO:

1.  «ITyHKT 2 BMKIACTH y TaKiil pefakuii: 3aTBepAHTH KOMICIIO 3 NHTaHb
poBotH i3 cyx6oBoi0 iHbopMauieio (ronacTses).

2. «llyskr 3 sBHKaacTH Yy Takiif pejaxkuii: 3aTBepAHTH  CIHCOK
BiANOBIAANLHIX 32 BeleHHs 00niKy, 36epiranHs noKyMeHTis (cnipas) 3 rpudoM «/Lis
ciyx00BOr0 KOpPHCTYBaHH®» (JofaeTecA) 3 nHTaHb pobor i3 cuyxbGosoio
iHopmauielo (oaaeTes).

HauansHuK ynpasaiHH:A y Boaommmup HUTAXOBYYK
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CITHCOK

3ATBEPJDKEHO
Hakas BYBP piuok Ilpua3sos’s
« 2&» AL 2019 Ne_ 74/

BiAnosizaneHux ocié 3a obnik Ta 36epirans
JoKyMeHTiB (cnipaB) 3 rpudom «ia cnykGoBoro KOpHCTY BAHHAY

Ne Ipissuiue, im’si, no 6aTbKoBi Ilocana
3/n
1 | Lnsxopuyyk Bonomumup Auapiifiosuy Ha4anbHUK ynpasmiH{sg
2 | JIe6iap Onexcanap Mukonaiosuy 3acTynHHK HaualbHUKA
YIIPaBIiHHA
3 | Nopmonxkosa Paica Onekciisua Hinoson
4 | bynnyosa Onena OnekciiBHa ITpoBiauuit imkeHep 3
MiArOTOBKH Kaapis
5 |TI'ycak Bikrop IBanoBu4 Havanssuk sigainy
MexaHi3auil OXOpoHH
npati Ta 6e3nexs pyxy
6 |Pubanko Iuna IeopriiBna HavansHuk Biainy
BOJHHX BiZJHOCHH Ta
GaceiiHOBOT B3aeMoil
7 | Kmownigenko €sres Jleoninosuy [Mposiaunii imxeHep i3

3aCTOCYBaHHSA
KOMIT' HOTepiB




3ATBEP/DKEHO
Haxas BYBP piuoxk ITprasos’s
« iy L 2019 Ne wE/

Komicis
3 nuTa#b poboTH i3 cayxGoporw indopmauicto

Tonosa komicil: JleGige O.M. — 3acTYNHHK HAYAIbHHKA,

Ynenn xomicii: Bynuvosa O.0. — nposinHuii iHxeHep 3 NAroTOBKH Kaupis;
IMopmonkosa P.O. — ainosozn;
Pubanko LI, — HawansHUK BNy BOJHMX BIAHOCHH Ta
HaceiiHoBOI B3aEMOIIT;

Kmommivenko € JI. — npopifnuii iHXeHep i3 3aCTOCYBAHHS
KOMIT'10TepiB .



3ATBEP/DKEHO
Hakas BYBP pivok Ilpnasos’s
pin 0 44 04 Ne_{¥4

IHCTPYKIIsA
1po NOPsAOK Beaenns 00.iKy, 36epirauns, BHKOPHCTAHHS | SHHIICHHS
AOKYMEHTIB Ta iHwmX MaTepiaibuux Hocils indopmanii, mo micraTs cayxbosy
indopmaunio

3aranbHa YacTHHA

1. s IscTpyKuis BH3HAYae €AHHI BUMOTH [0 BeaeHHA 06niky, 30epirans,
BHKOPHCTAHHS | 3HMILCHHA AOKYMEHTIB Ta IHIIMX MaTepianbHHX HOCIiB indopmauii
(4ani - JOKYMEHTH), 110 MicTSTh Cyx60By iH(opMauiio, B baceiinosoMy ynpasiiHHi
BO/HMX pecypciB pivok [Ipuaszos’s (nani — BYBP pivok puasos’s).

2. B BYBP piuok [lpuazoB’'s yTBOPIOETHCS KOMicid 3 nuradbk poboTH i3
cayxbosoio indopmaiticio, fxka noctiiiHO Ai€ Ta CKIan SKOI 3aTBEPIKYIOTHCA
sianosiaHuM HakasoM BYBP pivok [puasos’s.

3. OcHOBHHMM 3aBIaHHAMM KOMicil 3 nHTaHs poborti i3 cayxbGosow
indopmauicio €:

CK/IAJIeHHs Ha MiAcTasi Npono3uiii cTpykTypHHX miaposainis BYBP piuok
[lpuasos’s Ta 3 ypaxyBaHHSM BHMOI' 33KOHOJABCTBAa Mepeniky BizomocTed, wo
CTaHOB/IATH cayx6oBy iHpopMauito (1am - nepenix BioMocTeit), i noganHs foro Ha
saTBepkerns HavansHuky BYBP pivok [Tpuasos’s;

fneperns AOKyMeHTiB 3 rpudom “Jlna cayxkGoBOro KOPHCTYBAHHA" 3 METOIO
fioro niarBepaxkeHHs abo cKacyBaHHs;

po3rina A0KyMeHTiB 3 rpudom “lns cayxbosoro kopuctyBaHHa" Ha npeamer
BCTAHOBJIEHHS B HHX BiZIOMOCTeH, 110 MICTATS BIAKPUTY iHdopmaliio, aka moxe OyTH
BHKOPHCTaHA M1/l 4aC ONMpaLOBaHHA 3anuTis Ha nybniuny indopmauiio;

poscaifyBadnHs Ha migcrasi pimenHs HavyanbHuka BYBP pidok Ilpua3sos’s
dakris BrpatH Jgokymentis 3 rpudom “Jlns cnyxOGosoro KopHCTyBaHHS® Ta
posronolesns ciyx0608oi inopmartii;

PO3rsA MATAHHSA WIOA0 NpUCBOEHAS rpHda “Jlng cryxGoBOro KOpHCTYBaHHS"
JNOKYMEHTaM, WO MIicTATH cayxOoBy iHdopmarilo, sxa He nepeabadyeHa neperikoM
BLAOMOCTeIH, 3a MOMAHHAM OCi0, AKi MiANUCYIOTH TAKHH TOKYMEHT;

Jlo cknajy koMicii 3 nuTans poboTH i3 cyk60B0I0 iHGOPMALIIEID BRIIOHAIOTLCH
NpauiBHAKH CTPYKTYpHHX niapo3ainis BYBP piuok [Ipuazos’s, B AKHX CTBOPIOETHCH
cayx6GoBa iHdopMaLis, a Takok NpaniBHEKH cyk0n ainoBoacTea (cexkperap), Bl
Kaapis, paxiselsb 3 IporpaMHoro 3abesrneyeHHs, 3aCTyHHK HaYa/IbHHKA YIIPaBIiHHs.

Jlo cknamy xomiciii, yTBopeHHX 3a HanpsMamu aissbHocti BYBP pivok
[lpnasoB’s, BKMO4AOTLCA KBaniikoBaHi MPALIBHHKHM 3 BIANOBIAHMX HANPAMIB
HINBHOCTI.



3ATBEP/I’KEHO
Haxka3 BYBP piuok [Ipua3os’s
B[ Ne

IHCTPYKIIA
NPO NMOPAIOK BeJeHHS 001Ky, 30epiraHHsl, BAKOPUCTAHHA | 3HUILCHHS
JOKYMEHTIB Ta iHIIMX MaTepiaJbHUX HOCIIB iHGopMalii, 10 MICTATH CJIy:K00BY
iHgopmaniro

3arajibHA YacTHHA

1. s [HCTpYKIlisl BU3HAYA€ €IMHI BUMOTH J0 BEJICHHS 00JIIKY, 30epiraHHs,
BUKOPUCTAHHSA 1 3HULIEHHS JOKYMEHTIB Ta 1HIIMX MaTeplaJbHUX HOCIiB 1H(OpMaIii
(mami - JOKYMEHTH), IO MICTATh CIIy>)k00BY 1H(opMmalito, B baceliHOBOMy yIpaBiliHHI
BOJIHUX pecypciB pivok [Ipuaszor’s (nam — BYBP pidok [Tpuaszos’s).

2. B BYBP piuok [Ipua3oB’ss yTBOPIOEThCS KOMICisl 3 MUTaHb POOOTH 13
CIIy>K00BOIO0 1H(pOpPMAIlIE€I0, SKa TOCTIMHO [I€ Ta CKJIaa SIKOi 3aTBEPIKYHOTHCS
BiAMoBiAHUM Haka3zoM BYBP piuok IIpua3on’s.

3. OCHOBHUMH 3aBJIaHHSIMM KOMICIi 3 TUTaHb POOOTHU 13 CIYKOOBOIO
1H(popMarri€ro €:

CKJIQJICHHSI Ha MIJCTaBl MPOIMO3UIN CTPYKTYpHUX minpo3autB BYBP piuok
[Ipna3oB’s Ta 3 ypaxyBaHHSAM BHMOT 3aKOHOJIABCTBAa TMEPEJIKy BiIOMOCTEH, IIO
CTaHOBJISITH CIYOOBY 1H(pOpMAaIIitO (Jadi - MepetiK BIAOMOCTEN), 1 MOAaHHS HOTo Ha
3aTBepkeHHs HadabHUKYy BYBP piuok [Ipuazos’s;

neperssag T0KyMeHTIB 3 TpudoM “/Ins cimy:k00BOro KOpUCTYBaHHS 3 METOIO
HOro miATBEPAKEHHS a00 CKaCyBaHHS;

O3S TOKYMEHTIB 3 rpudom “Jliist ci1ykO0BOro KOpUCTYBaHHS Ha MPEeIMET
BCTAHOBJICHHSI B HHUX BIJIOMOCTEH, II0 MICTATHh BIIKPUTY 1HPOPMAIIiIO, SKa MOXKE
OyTH BUKOpHCTAHA TI1]] 4ac OMpPAIFOBAHHS 3aITUTIB Ha MyOI1YHY 1H(pOpMAIIiio;

po3ciiyBaHHs Ha mijacTaBl pimeHHs HavdanbHuKa BYBP pivok [lpuazor’s
dakTiB BTpaTH JOKyMEHTIB 3 Tpudom “Ilyisg ciay>kO0BOTO KOPUCTYBaHHS Ta
PO3TOJIONICHHS CITY>K00BO1 1H(hOpMAIIii;

PO3IJIST MUTAHHSI TOJI0 PUCBOEHHS Tpuda “/[s1 ci1y:k60BOTro KOpUCTYBaHHS
JOKyMEHTaM, [0 MICTATh CIY»KOOBY 1H(DOpMaIlito, sika He mepeadadeHa mepeikom
B1JIOMOCTEH, 3a OJaHHSAM OCI0, SIK1 MIAMUCYIOTh TAKUM TOKYMEHT;

Jlo ckmamy kowmicii 3 TMTaHb poOOTH 13 CIykO00BOKW 1H(MOpMaIIi€r0
BKJIIOYAIOTHCS MPALIBHUKUA CTPYKTypHHX miapo3auniB bYBP pivok Ilpuazor’s, B
AKUX CTBOPIOEThCS CHykOoBa 1HQOpMallisg, a TakoX NPALIBHUKU CIY>KOU
JIJIOBOJACTBA (CeKpeTap), BIAALT KajapiB, (axiBelb 3 MpOrpaMHOrO 3a0e3NeUeHHS,
3aCTYIMHHUK HaYaIbHHUKA YIIPABIIiHHA.

Jlo ckiamy KOMICiid, YTBOpeHUX 3a Hampsimamu aisutbHOCTI BYBP piuvok
[IpnazoB’si, BKIIOUAIOTHCS KBaTi(piKOBaHI MPAIIBHUKK 3 BIAMOBIAHUX HaMpsMIB
TISUTBHOCTI.

4, [lepenik BimoOMOCTEH CKIAAA€THCS YCTAaHOBOIO BIAMOBITHO 10 BHUMOT
qacTUHU Apyroi cratti 6 Ta crarti 9 3akony Ykpainu “Ilpo moctym mo myOmiyHOi


http://zakon.rada.gov.ua/laws/show/2939-17#n40
http://zakon.rada.gov.ua/laws/show/2939-17#n57

iH(popMalii”’, 3aTBEPIKYETHCS KEPIBHUKOM YCTAaHOBU Ta ONPUIIIOAHIOETHCS Ha ii
o(imiitHoMy BeO-caiiTi, a 3a BIACYTHOCTI TaKOro BeO-CalTy - B 1HIIUN MPUHHATHUIA
croci6.

5. IlpamiBHUKH, SKUM JOPYYEHO OIpPaIbOBYBAaTH JOKYMEHT, IO MICTHTh
cnyk00By  iH(OpMaIliio, BH3HAYAIOTHCA  HAYAJBLHUKOM  YMPABIIHHS, HMOTO
3aCTyIMHHUKAMH Y PE30JIIOLii O TAKOTO TOKyMEHTA.

UneHn MOCTIMHMX a00 TMMYAaCOBHX KOHCYJIHTATUBHHX, MOPATUUX Ta I1HIIAX
nonoMikaux opradiB BYBP piuok [lpuazos’s, siki He € ii mpalliBHUKaMU, MOXYTb
MpaIoBaTy 3 JOKYMEHTAMH, 1[0 MICTATh CIIY»KOOBY 1H(opMaIlito Ta BUHOCSATHCS Ha
PO3TJIsi BIIMOBIAHOTO OpraHy Ha MiJCTaBl pe30Irollii HOro HayajabHUKA.

6. Opranizaiis poootu B BYBP pidok [Ipra3oB’s 3 JoKkyMeHTaMH, 1110 MICTSTh
CIIy>k00BYy 1H(MOpMaIIiI0, MOKIAAAETHCA HAa CTPYKTYPHHH MIAPO3ALT 3 JILJIOBOJCTBA
(maui - cimyx0a IJTOBOJCTBA) B 0CO01 cekpeTaps.

OO0k, ¢opMyBaHHS crpaB, 30epiraHHs Ta BHKOPHUCTAHHS JOKYMEHTIB 3
BiaMiTkamu “Jlirep “M”, “Jlitep “K” Ta “CI” mpoBagsaTbca mocajoBUMH OCOOaMH,
BIJINOBIJIAJIbHUMU B YIPaBIiHHI 32 MOOLM3al1iHy poOOTYy, KpUOTOrpapiyHUI 3aXUCT
1H(popmarlii, pod0Ty 3 JOKYMEHTaMH 3 TUTaHb CHEL1aIbHOI 1H(POpMALIii.

HayanbHukM  CTPYKTYpHMX  MAPO3AUIIB  3A1MCHIOIOTH  KOHTPOJb 32
JOTPUMAHHSIM TIOPSAJKY MIJTOTOBKM JOKYMEHTIB 3 rpudom “Ilis ciyk00BOro
KOPUCTYBaHHS ’, iX 30€piraHHs 1 BUKOPUCTaHHS.

7. Ciy>x06a NiJI0BOJICTBA O3HAMOMITIOE TPAIIBHUKIB CTPYKTYPHUX MI1IPO3/LIIB,
a TaKOXX YICHIB 3a3HAYEHMX y MYyHKTI S 1i€i [HCTpyKIiii opraHiB 3 IHCTPYKIIIEIO
YIOPABIIHHS PO MOPAJIOK BEACHHS 00Ky, 30€piraHHs, BUKOPUCTAHHS 1 3HUIICHHS
JIOKYMEHTIB Ta 1HIIMX MaTepiaiIbHUX HOCIIB, IO MICTATh CIyX)O00BY i1H(}opmaIrito
(mami - [HCTpYKIIA ), M1 PO3IHC.

8. HoxymeHTaMm, IO MICTATH CIy>XO00BY i1H(MOpMAIIiI0, TTPUCBOIOETHCA TPUP
“Ilng  cmyxOoBoro KopuctyBaHHs . Ha JoOKyMeHTax, IO MICTATh CIyXOOBY
1H(OopMarlio 3:

MOOUTI3alIMHUX MHTaHb, JOJATKOBO MPOCTaBisAe€Tbea BiamiTka “Jlitep “M”;

MUTaHb KPUOTOTPapigyHOrO 3aXUCTy CIIy*)00Boi 1H(popmarli, - BiagmiTka “Jlitep

“K.

MUTaHb CHelIaIbHOI 1H(popMmaIlii, - BiamiTka “CI”.

Kareropii nokymeHTIB, Ha sKuUX MpocTaBiserbes BiamiTka “Jlitep “K”,
BU3HAYAIOTHCS HOPMATHBHO-TIPABOBUMH akTaMu AMiHicTpariii Jlepkcnens3s’si3Ky.

9. IluranHs MIOAO0 HEOOXIMHOCTI TPHUCBOEHHS JOKyMeHTY rpuda ‘s
CIIy’kK00BOTO KOPUCTYBAaHHS~ BHUPINIYETHCS BUKOHABIIEM a00 MOCa0BOIO 0CO0010, sIKa
MIMUCY€E JOKYMEHT, BIMOBITHO JI0 TIEPEITIKY BIJIOMOCTEH Ta 3 TOTPUMAaHHSIM BUMOT
qacTUHU Jpyroi cratTi 6 Ta crarti 9 3akony Ykpainu “Ilpo moctym mo myOmiyHOi
1Hpopmarrii”.

10. Jlo npudHATTS pillleHHS NOpO TPUCBOEHHS JOKyMeHTy Tpuda “Is
CIIy’k00BOr'0 KOPUCTYBaHHS 0COOM, 3a3Ha4€Hl B MyHKTI 9 w1i€i [HCTpyKIIii, HOBUHHI:

1) nmepeBipuTH, YM HAICKHUTH iH(OpPMAIlis, SKY MICTUTh JOKYMEHT, MO
KaTeropiid, BU3BHAUYCHUX Yy YyacTuH1 nepuriit crarri 9 3akony Ykpainu “Ilpo mocryn 1o
nyOniyHOi iHpopMarii’;

2) BCTAaHOBUTH, Y HAJIGKUTh BIAMOBIIHA 1HPOpMAIIis 10 TaKoi, JOCTYII J0
SIKO1 3T1/THO 13 3aKOHOM HE MOe€ OyTH 0OMEXEHO, B TOMY YHCJI IUISIXOM BITHECCHHS
ii 70 ciy)00B01 1HpOpMAIIT;
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3)  mepeBipUTH JOTPUMAHHS CYKYITHOCTI BUMOT, Mepea0adyeHnX YacTHHOIO
npyroto ctatTi 6 3akony Ykpainu “Ilpo moctymn a0 myOmiuHo1 iHpopMarii”.

B okpemux Bumaakax MUTaHHS MO0 HEOOX1THOCTI MPHUCBOEHHS TOKYMEHTY
rpucda “/lysg cay*60BOro KOPUCTYBaHHS MOK€ OYTH PO3TIISIHYTO KOMICI€IO 3 TTUTaHb
poboTu 13 chmyxk00Bor0 iH(OpMAIliE€0 3a TOMAHHSIM TI0CAIOBOI 0COOH, sKa
HiAMHCYBaTUME JTOKYMEHT.

11. 3a0opoHSETHCSI BUKOPUCTOBYBATH ISl mepeAadi ciyxk00Boi iH(opmarii
BIIKPUTI KaHAJIM 3B’SI3KY.

VY pa3i BUHMKHEHHS HEOOX1THOCTI B mepenadi (HaJCUIaHHI) JOKYMEHTIB, IO
MICTSTh CIY>KO0BY 1H(OpMaIIito, IOPUIUIYHUM 0CcO0aM, TPOMAJCHKUM 00’ €THAHHSAM
0e3 craTycy IOpHAMYHOI 0coO0M Ta (Pi3MUHMM oco0aM, Ha SKUX HE IMOIIUPIOIOTHCS
BUMOTH 1€l [HCTpyKIIii, ocTaHHI OepyTh Ha ceOe MUChMOBE 3000B’sI3aHHS CTOCOBHO
HEPO3TroJIONIEHHS OTPUMAHOI CITy>k00BO1 1H(hOpMaITii.

KepiBHUKHM OpUAMYHUX OCI0, TpoMaAChkUX 00’€lHaHb 0e3 cTarycy
IOpUAMYHOI ocoOM Ta (I3UYHI OCOOM 3a PO3TOJIOLIEHHS CIIy’KO0BOi 1H(OpMaIii
HECYTh BIAMOBIJATLHICTh BIJMOBIIHO JO 3aKOHY.

12. BiamoBiganbHICTh 3a OpraHi3aiio Ta 3abe3nedeHHs nqorpumaHas B bYBP
pidok Ilpua3oB’s moOpsAKy BeAeHHS OOMIKy, 30epiraHHs Ta BHKOPHUCTAHHS
JIOKYMEHTIB, 110 MICTATh CIYyXKOO0BY 1HQoOpMaIlil0, MOKJIAIA€ThCSI HAa HadaJlbHUKA
BYBP pivok IIpuazon’s.

Ocobu, BHHHI Yy TMOpPYIIEHHI TMOPSAKY BEJACHHS OOJIKy, 30epiraHHs,
BUKOPUCTAHHS 1 3HUILEHHS JOKYMEHTIB Ta 1HIIMX MaTepialbHUX HOCIIB 1HpOpMaIlii,
0 MICTATh CIYKO00BYy 1H(poOpMaIlio, iX BTpaTi abo pPO3TOJIOUIEHHI CIIy*)O0BOi
iHpopMariii, MO B HUX MICTUTHCS, MPUTATYIOTHCA 10 AUCHMILUTIHAPHOI a00 1HIIOT
BIJIMOBIAABHOCTI, TIepe10aueHOl 3aKOHOM.

13. Ilimx yac poGotu 3 pgokymeHTamu 3 TrpudoM “Jluga ciryxkO60BOTO
KOPUCTYBaHHS 3aCTOCOBYIOTHCSI MOJIOXKEHHS THUIOBOI 1HCTPYKUIi 3 AUIOBOJACTBA Y
LHEHTPAJIbHUX OpPraHax BUKOHABYOi Biaau, Pami miHicTpiB ABTOHOMHOI PecnyOmiku
Kpum, micrieBux opraHax BUKOHABYOI BJIaJH, 3aTBEpAKEHOI mocTtaHoBor0 KabiHeTy
MinictpiB Ykpainu Bix 30 nmucronaga 2011 p. Ne 1242 (Odimiitauii BicHUK YKpaiHu,
2011 p., No 94, c1. 3433), Ta HalllOHAJILHUX CTaHAAPTIB, [0 PETIIAMEHTYIOTh OPSIIOK
CKJIaZIeHHS Ta O(POPMIIEHHS OpraHi3aliifHO-PO3NOPATINX JOKYMEHTIB.

CTBOpeHHs1,  BIJINpaBJICHHS, IMEpelaBaHHs,  OJEp)KaHHsI,  30epiraHHs,
00poOJIeHHS, BAKOPUCTAHHS Ta 3HUILEHHS €JIEKTPOHHUX JOKYMEHTIB 3 Tpudom /s
ciyx60Boro kopuctyBants” B BYBP pidok [Ipua3oB’st 3/1iliCHIOETHCS BIIMOBITHO 70
BHMOT 3aKOHOJIAaBCTBA, 1110 PETYJII0€ MUTaHHS pOOOTH 3 €JIEKTPOHHUMH IOKYMEHTaMU
Ta MUTAHHS €JIEKTPOHHOTO JOKYyMEHTOOOITY.

14. Bukopuctanus iHbOpMaIliiHUX, TEICKOMYHIKAIIWHNX, 1H(OpMAIliiHO-
TEJICKOMYHIKAIIMHINX CUCTEM YH 3aC00iB KOMIIOBAIBHO-PO3MHOXKYBAJILHOT TEXHIKH,
0 3aCTOCOBYIOThCS MiJ 4ac 0OpoOKM CiIy)k00BOi1 1H(OpMaIlli, 3AIHCHIOEThCI Ha
MIJICTaBl PO3MOPSIYOro AOKYMEHTA KEpiBHUKA YIMPABIIHHS 3 JOTPUMAHHSM BUMOT
3aKOHOAAaBCTBA y cepi 3axucty iHdopMmairii.

15. Ocob6nuBocTi BeneHHs 00Ky, 30epiraHHsi, nepenavi, MNEepPECUIaHHS,
TPaHCHOPTYBaHHS 1 3HMILEHHA JOKyMEeHTIB 3 BiamiTkoro “Jlitep “K”, 3aco0iB
KpuntorpadiuHoro 3axucty ciayx0oBoi iH}opMallii, KIHOYOBUX JOKYMEHTIB,
HOPMATUBHOI,  TeXHIYHOT  (EKCIUTyaTal[liHOi) JOKyMEHTallll  BHU3HAYaIOThCS
HOPMATUBHO-TIPABOBUMH akTamMu AmiHicTpaii Jlepcnen3s’sa3Ky.
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16. V pasi ndikBimanii BYBP piuok [Ipua3oB’s pimieHHs Npo MoJaiblie
KOPHUCTYBaHHS TOKyMeHTaMHu 3 Tpudom “Ilst ciayx00BOro KOpUCTYBaHHS MpHUIMae
JiKBialiiHa KOMICIS.

17. Jlep>kaBHi apxiBHI YCTAaHOBH HAJAalOTh KOHCYJBTAI[IHHY Ta METOJUYHY
JOTIOMOTY 3 THTaHb JIJIOBOJCTBA CTOCOBHO JOKYMEHTIB, IO MICTITh CIYKOOBY
iHpOopMaIlito, MATOTOBKH CIpaB A0 NepeaBaHHs Ha apXiBHE 30epiraHHs.

IIpuiiMmaHHa Ta peecTpanisi JOKYMEHTIB

18. IlpuiiMmanHs Ta peecTparlis JOKYMEHTIB 3 Tpudom “JlIst Ciry»KO0BOTO
KOPUCTYBaHHS ", KpPIM JOKYMEHTIB, 3a3Ha4€HMX B ab3all JIpyromy IbOTO IYHKTY,
3IIMCHIOETHCS IIEHTPATI30BaHO CIIYKOO0 J1JIOBOJICTBA.

[Topsimok mpuiiMaHHS Ta peecTparii J0KyMeHTiB 3 rpudoM “Ins cayx00BoOro
KOpHUCTYBaHHS’, K1 MIcTATh BiamiTkH “JliTep “M”, “Jlitep “K”, “CI”, Bu3Ha4aeThCA
iHcTpykiieto BYBP pivok IIpua3oB’s.

19. V pa3i HamxomkeHHs y HepoOoumii Yac KOHBEpTiB (TMaKoBaHb) 3
TOKyMeHTaMu 3 rpudom “Iljis ciayxOOBOro KOPUCTYBaHHS  BOHHM HPHUIMAIOTHCS
YEeproBUM TPAIliBHUKOM YIPaBIiHHSA, SKUH, HE PO3KPHBAIOYH, TIEpemae ix
HACTYIHOTO0 po0OOYOro JHS A0 CIIy>KOM AUIOBOACTBA IiJl PO3MUCKY B KypHaJIl OOJIKY
KOHBEPTIB (ITaKOBaHb) 32 (POPMOIO 3T1THO 3 TIOJATKOM 1.

20. 3a00pOHSETHCS JOCTABIATH Y HEPOOOUU Yac TOKyMeHTH 3 Tpudom “Ils
CIIy’kO00BOTO KOPHUCTYBaHHS B YCTaHOBHM, B SKMX HE IependadyeHe I1i10000Be
yepryBaHHSI.

21. Bxinna xopecnonaeHiis 3 rpudom “Ins cay:k00BOTO KOpUCTYBaHHS
PO3KPHBAETHCS  MPAIlIBHUKOM,  BIJMOBITAJIBHUM 33  JIJIOBOJACTBO  CTOCOBHO
JIOKYMEHTIB, IO MICTATh cIyk00By iH(popMmariio. [Ipu 1mbpoMy mepeBipseTbCs
BIJIMOBIJIHICTh KIJIBKOCTI apKyIliB, NPUMIPHHKIB, NOAATKIB JO JOKYMEHTIB Ta iX
pEeECTpaLIfHUX 1HAEKCIB 3a3HAYEHUM Ha KOHBEPTI (IMaKOBaHHI) Ta Y CYNPOBITHOMY
JIUCTI.

22. Y pa3i BemeHHA OKpeMoi peecTparii JOKyMeHTiB 3 rpudom ““Jlis
CIIy’kO0BOr0 KOPUCTYBAHHS~ 3 MOOUTI3allITHUX MUTaHb, 3 MUTaHb KPUIITOTPa(IuHOTO
3aXHUCTY CIIYy»)00BOi1 i1HGoOpMalli Ta 3 MUTaHb CheliaabHOl 1HGOpMaIlli KOHBEPTH
(maxkoBanHs1) 3 BigMmiTkamu ‘“‘Jlitep “M”, “Jlirep “K” Ta “CI”, mo Hamifuum 1o
CIIy’OH I1JIOBOJICTBA, MEPEAAlOThCS HEPO3KPUTUMHU CTPYKTYPHUM MiAPO3JAUIAM YU
IOCagoBUM 0co0aM, BIJIMOBiAaIbHUM 3a BUKOHAHHS BIJIMOBIIHUX BHJIB pPOOIT B
YCTaHOBI, MiJl PO3MHUCKY B KypHai 00JIiKy TakeTiB (MTaKoBaHb) 13 3a3HAYCHHSIM J1aTU
iX OTpUMaHHS Ta MPOCTABJICHHSM Te4aTku /{715 makeTis”.

23. 3a BiICYTHOCTI BKJaJeHb 200 MOPYIICHHS iX IUIICHOCTI (HEBIAMOBITHOCTI
KUIBKOCT1 apKyIIliB, JOJIATKIB IO JOKYMEHTA), MOIITKO)KEHHs] KOHBEepTa (ITaKOBaHHS),
110 TPU3BENIO O YHEMOXJIMBIICHHS MMPOYNUTAHHS TEKCTY JOKyMEHTa ab0 MOKJIMBOTO
HECAHKI[IOHOBAHOTO O3HAMOMIJIEHHS 3 HMOTO 3MICTOM, a TaKO0X HEBIIMOBIIHOCTI
PEECTpALITHOTO 1HJIEKCY JOKYMEHTa 3a3Hau€HOMY Ha KOHBEpTI (MaKOBaHHI),
JOKYMEHT He peecTpyeThes. llpu 1mpoMy cCKIamaeThcsi akT 3a (OPMOIO 3TiAHO 3
TOJIaTKOM 2 Y JIBOX NPHUMIpPHHKAX, OJUH MPUMIPHUK SIKOTO Pa3oM 3 OTPUMaHUMH
JOKYMEHTaMHU HAJICUJIA€ThCSI  BIJMPABHUKOBI, JAPYTHil 30epiraeTbCsa y CIyx0i
IJIOBOACTBA.
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24. Hagmicnani He 3a aagpecord AOKyMeHTH 3 rpudom “Ilmst ciay)xO0BOTo
KOPHUCTYBaHHS TIOBEPTAIOTHCS BIAMPABHUKOBI 0€3 iX po3risy.

25. Ilig yac peectparii BXimHOTO TOKymeHTa 3 Tpudom “Ilnia ciayx00BOro
KOPHUCTYBaHHS Ha MEPIIOMY HOTO apKymll BiJ pyKd abo 3a JOMOMOTOI0 IITamIia
(aBTOMATHYHOTO HyMepaTopa) CIY>KOOI MUTOBOJICTBA MPOCTABIISIETHCS BIAMITKA TIPO
HAJXO/DKCHHS 13 3a3HAYCHHSAM CKOPOUYEHOTO HaWMEHYBaHHS yIpPaBIiHHSI -
oJlep)KyBada JIOKYMEHTa, pEECTparmiiiHoro iHaekcy, natu (y pa3i TepMiIHOBOTO
BUKOHAHHS - TOJIMHU 1 XBUJIMHU) OJIEP>KaHHS IOKYMEHTA.

V pa3i HagxoKeHHS KOHBepTa (akoBaHHA) 3 BigmiTkamu “Jlitep “M”, “Jlitep
“K” ta “CI” (y pa3i BeIEHHS OKpPEMOi peecTparlii JOKYMEHTIB 3 MoOUTI3aliifHuX
MIUTaHb, 3 MUTaHb KPUNTOrpadiuHOIO 3aXMUCTy CIyk00BOi 1H(OpMaIli Ta 3 MUTaHb
cremianbHoi 1H(oOpMallii), a TakoX 3 BIAMITKO0O “OcoOucTO” BIAMITKA PO
HAJIXO/DKCHHS IIPOCTAaBISETbCS OE3Mocepe/lHbO Ha KOHBEpTI (MakoBaHHI) 13
3a3HAYCHHSAM MOPSAKOBOTO HOMEpa KOHBepTa (MAKOBaHHS) 3a JKypHAJIOM OOJIIKY
KOHBEPTIB (ITaKOBaHb) Ta JaTH HOTO OACp>KaHHS.

26. OOk eNneKTPOHHUX HOCIIB iH(opMaIli, KHUT Ta IHIIUX BHUJAHb, AKi €
JoAaTKaMu J0 BXIJAHOTO CYHPOBIAHOTO JIMCTA, BEAETHCS OKPEMO BiJ BXIJHUX
nokyMeHTiB. Ha cympoBigHOMY JIHMCTI, SIKMH JOJy4a€ThCA JO BIJAMOBIJIHOI CHpPAaBH,
CIIy’k000 JIJIOBOJCTBA MPOCTABJISIOTHCS HOMEP OOJIKOBOI (POPMH, MNOPSIKOBUN
HOMED 1 AaTa B3ATTA J0JaTKa Ha OOJIK.

217. Peectparlisi BXITHUX, BUX1JIHUX Ta BHYTPIIIHIX JTOKYMEHTIB 3 rpudom “Jlis
CITY’)KOOBOT'O KOPHUCTYBaHHS 3I1HCHIOETHCS OKPEMO BiJl JOKYMEHTIB, SIKI HE MICTATh
CITy>K00BY 1H(OpMaIIito, 3 TOTPUMAHHIM BUMOTH OO0 OJHOPA30BOCTI peeCTpariii.
[Ipn 11bOMy 1O peeCTpaIlifHOrO 1HJAEKCY JOKyMeHTa aojaerbest BiaMmitka “JICK”,
HaAIMPUKIIA;

“251/04-12 JICK; 09-05/456 JICK; 123
JCK”.

Ha nokymMentax 3 MOOUIZalIMHUX TMWUTaHb Ta 3 MUTaHb CHEIiadbHOT
1H(popMarllli mepes peeCTpaliiHUM 1HJIEKCOM MPOCTaBIsA€TbCA BiaMiTka “M” abo
“CI”, nanpukmna;

“M/251/04-12 ICK; a6o CI/03/175 ICK”.

BuximHoMy CympoBiZHOMY JHCTY Ta KOXHOMY JOJAaTKy O HBOTO
IIPUCBOIOETHCS BIACHUIN peecTpallliHuN 1HJEKC.

BxinmHomy cympoBiIHOMY JIMCTY Ta JOAaTKaM JO HbOTO Ha ManepoBUX HOCIAX
MIPUCBOIOETHCS OAMH HOMep. Ha kokHOMY nojaTKy Ha JUIOBOMY OOIll TMEPIIOro
apKyIiia MPOCTABISIETHCS BIMITKA, HATPUKIIA;:

“Ilo Bx. 1172/03-15 JICK Bix 01.09.2016”.

Ha momatkax, mo miasraroTb MOBEPHEHHIO, TaKa BiIMITKA IIPOCTABISETHCS Ha
3BOPOTHOMY OOLll OCTAHHBOTO ApKYIIa JJOKYMEHTA.

CynpoBiAHHI JTUCT, IO Ma€ TPUMITKY “0e3 Joaarka - BiKputa iHpopmarlis”,
TaKOX PEECTPYEThCA B pEECTparliiHuX ¢GopMax, M0 BUKOPUCTOBYIOTHCS IS
peecTpallii JOKYMEHTIB, L0 MICTSTh CIIy)K00BY 1H(pOopMaIlio.

28. Peectpaiisi A0KyMeHTIB 3 rpudom “/[ns ciayxO0BOro KOpHUCTYBaHHS
3MIMCHIOETHCS B *KypHAJIax 3a (opMoro 3rigHo 3 gojaatkamu 3 1 4, Ha KapTkax ado B
CJICKTPOHHIN 0a31 JaHUX.

29. Peectparis gokymeHTIB 3 rpudom “Jlist cimy>kO0BOro KOpHUCTYBaHHS B
CIEKTPOHHIM 0a3i JaHuUX 3JIMCHIOETBRCS 3  BHKOPUCTAHHSM  CIICIITBHHUX
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KOMIT'FOTEPHUX MpOrpaM Ta JOTPUMAHHSIM BHMOT MIOJ0 TEXHIYHOTO 3aXHUCTY
1H(pOopMallii, BCTAHOBIEHUX 3aKOHOJABCTBOM.

30. V pasi peectpaliii BXITHUX, BUX1AHUX, BHYTPIIIHIX JOKYMEHTIB Ha KapTKax
a00 B eNeKTpOHHIN 0a31 JaHUX 0(OPMIIIETHCS PEECTPAIIHO-KOHTPOJIbHA KapTKa 3a
($hOopMOI0 3T1THO 3 TOJTATKOM 5.

VY pasi motpebu peecTpariiiHO-KOHTPOJIbHA KapTKa MOXeE OyTH TOMOBHEHA
IHIIMMU PEKBI3UTAMHU.

31. Eranm mnpoxojkeHHS JOKyMeHTIB 3 rpudom “Ilis ciayk00BOro
KOPUCTYBaHHS® B  YIpaBIiHHI TOBHHHI  OOOB’SI3KOBO  BiJoOpakaTuCi Y
peectpaniiaux Gpopmax (KypHaiax, KapTKax, CJICKTPOHHIN 0a3i 1aHMX).

O06usik Bugansb 3 rpudom “/ias cayx00BOro KOpUCTYBAHHA”

32. Twupax Bumanus 3 Tr1pudom “Ilns caykOOBOrO0 KOPUCTYBAHHA ,
MIJITOTOBJICHUN B YCTaHOBI, OOJIIKOBYETHCS 3a OJIHUM TOPSIAKOBUM HOMEPOM Yy
XKypHaui 3a opMOI0 3riHO 3 JOIATKOM 6.

33. BigMmiTka mpo 101aTKOBO HAAPYKOBaHI MPUMIPHUKK BUIAHHS POOHUTHCS Y
JKYpHajl, € BOHU PEECTpPYBAJIMCS BIEpIIE, 13 MPOJAOBXKEHHSIM iX HyMepauii Bij
OCTaHHBOI'O HOMEpA NPUMIPHHUKA TAKOTO BUJAHHS.

O0.1iK eJIeKTPOHHUX HOCIIB iIHpopMaIrii

34. OOk eNeKTPOHHUX HOCIIB 1H(OpMaIli ((KOPCTKUX 1 THYYKUX MarHITHUX
JTUCKIB, KaceT Ta 000IH 3 MArHITHOIO CTPIYKOIO, JUCKIB IS JIA3€pHUX CHUCTEM
3YNTYBaHHS, HEB1/I’€MHOT YACTUHHU MOJYJIIB (pJICTI-TIaM’SITi TOIIO), Ha SIKI IJIAHY€E€ThCS
3aMKiCcyBaTH CIy>KO00BY 1H(MOpPMAITi0, BEIeThCs CIY>KO00I0 JIIJTOBOJICTBA Y *KypHaJl 3a
(GhopMoI0 3T1IHO 3 10JJATKOM 7.

35. Ha 3axucHiii 000JOHII €JIeKTPOHHOTO HOCiA 1HopMalli (rIacTMacoBii
KarcyJyl THYYKOr0 MarHiTHOTO JMCKa, KaceTi abo 000iHI 3 MarHiTHOIO CTPIYKOIO, Ha
BEpXHbOMY OOIll AMCKA JJis JIAa3€pHUX CHCTEM 3UMTYBaHHS, HEBIJ €MHIA YacTHHI
KOPITyCy MOJYJIB (hiieni-maM’aTi TOII0) 3a3HavaloThes HaliMeHyBaHHA «bYBP piuok
[TpuazoB’si», 00JIKOBUI HOMEp 1 JaTa B3ATTA Ha OOJIK €JIEKTPOHHOTO HOCIA, Tpud
“Jlna cmy>k00BOTO KOPUCTYBaHHS .

36. OOmikoBUM HOMEpP >KOPCTKOTO MArHiTHOTO JHCKa 3a3HAYa€ThCs Ha
eTHKETIIl, 1110 HAKJICIOETHCSI Ha HOro KopIryci abo Ha OIIOMOOBaHOMY KOpITycl OJ10Ka
YU TIPUCTPOIO, B IKOMY BIH PO3MIIITY€ETHCS.

37. HakneroBaHHs Ha €NEKTPOHHUIN HOCIH 1H(POpMAIIii €TUKETOK 3 OOJIKOBUMH
HOMEpaMHu, 3a3HaYeHUMH y myHKTax 35 1 36 1miei [HcTpyKii, 3A1MCHIOETBCS Y CITIOCIO,
KWW BUKJTIOYAE MOXKIIMBICTH PO30MPAHHS MPUCTPOIO 0€3 MOIIKOKEHHS €TUKETKH, 11
HEMOMITHOTO BUIAJNICHHS (3MiHM) a00 epeHeceHHs Ha 1HIIMM HOC1H 1H(OopMaIii.

38. 3abopoHsieTbCs 3amMCyBaTH CIYy>)KOOBY 1H(QOpMALI0 Ha EJIEKTPOHHUIMA
HOCIl 1H(opMmallii, He BHECEHUH [0 >KypHal1y OOJIKY €JIEeKTPOHHUX HOCIIB
1H(popMaIlii, Ha SIKI JIAHY€ETHCS 3aIIMCYBATH CIIYKOOBY 1H(pOpMaIlito.

39. I'pud “Hns ciry>kO0BOTO KOPUCTYBaHHS 30€pIracThCsa 3a €JIEKTPOHHUM
HOCleM 1H(OpMaIlii 10 MOMEHTY HOTO 3HHUIIICHHS.

40. 3amiHa enekTpoHHOTO Hocisg iHdopmarii 3 rpudom “Ins cayx00BOro
KOPHUCTYBaHHS’, SIKUI BUIILIOB 3 JIaly MiJ 9ac [ii rapaHTIIHOTO CTPOKY, MPOBAAUTHCS
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IpEeICTaBHUKOM OpraHizallii, 0 3/iHCHIOE TapaHTIiiHe OOCIyroByBaHHS, TUIBKH Y
npuminieHHi BYBP piuok Ilpna3zo’s Ta y mpuCyTHOCTI HpalliBHUKA, SKOMY TaKUN
HOCIi BHUJAHO B YCTAHOBJIICHOMY NOpPSAAKY. 3a3HAUCHUU HOCIA 3alMIIAE€TBCA Y
PO3MOPSIKEHH] YIIPABIIHHS JIJIS MOAAIBIIOTO 3HUILICHHS.

3amiHa eneKTpoHHOro Hocia iHdopmamii 3 rpudom “Ins  cayx60BOro
KOPHUCTYBaHHS’, 110 BUHMINOB 3 Jaay MiA 4yac Aii rapaHTiiHOTO CTPOKY, B IHIIOMY
MOPSAIKY HE TO3BOJIETHCS.

41. PeMoHT 0J10Ka 4M TIPUCTPOIO 3 €JIICKTPOHHUM HOCIEM iHopMaIlii, 1o Mae
rpud “Jlns cay:k60Boro KopucTyBaHHs’, TpoBoauTEC B BYBP pivok Ilpuazor’s y
IPUCYTHOCTI IIPALlIBHUKA, IKOMY TaKMil HOC1H B yCTaHOBJIEHOMY MOPSIIKY BUJAHO, Ta
y pa3l HEOOXIAHOCTI - TMpalliBHUKA, SIKMM BIAMOBIIAE 3a 3a0C3MEUCHHS 3aXHUCTY
iH(dopMarlii B ynpaiiHHI. Y pa3l BUHUKHEHHS HEOOXIAHOCTI B Mepeaadi 3a Mexl
YOpaBIiHHSA Takoro OJOKa YK MPUCTPOIO JJIsi BUKOHAHHS PEMOHTHHUX pOOIT
eJICKTPOHHUI HOCIH 1H(pOpMaIlii BUTYy4YaeThCs Ta 30€piraeTbesl MpaliBHUKOM, SIKOMY
3a3HAYEHUI HOCIM BUIAHUI B YCTAHOBJIEHOMY MOPSIIKY.

JIpyKyBaHHH i pO3MHOKEHHS JOKYMEHTIB

42. JlpykyBaHHsS 1 pO3MHOKEHHSI B YIpPaBIiHHI JOKYMEHTIB 3 rpudom “Ilns
CIIy>kOOBOTO KOPHUCTYBaHHS® 3a JIOTIOMOTOI0 €JIEKTPOHHO-OOYHCIIOBAIFHOI Ta
KOIIIOBAJIbHO-PO3MHOKYBAJIBHOI TEXHIKM TMPOBATUTHCA 3 YpaxyBaHHSIM BHUMOT
3aKOHOJIaBCTBA Yy chepl 3aXUCTy 1HPpOopMaIlii.

JpykyBaHHs 1 PO3MHOXEHHS JOKYMEHTIB 3 MOOUTI3alllfHUX NHUTaHb Ta 3
MIMTaHb CHEIiaabHOI 1H()OpMaIIil 31HCHIOETHCS TIpalliBHUKAMU YCTAaHOBH, SIKI MalOTh
JIOTIYCK A0 pOOOTH 3 TAKUMHU JOKYMEHTaMH.

43. Y npaBoMy BEpXHBOMY KYyTi MEPIIOi CTOPIHKKA TOKYMEHTa, IO MICTUTh
CiIy’k00BY 1H(OpMaIi0, MpocTaBisAoThes rpud “Iig cimyk00BOro KOpUCTYBaHHS
Ta HOMEP NMPUMIPHUKA, HATPUKIIA;

“Jlna cmy>x00BOT0 KOPUCTYBAHHS
[Tpum. Ne 3”.

VYcraHoBa, sike € pPO3pOOHMKOM JOKyMeHTa 3 rpudom “Ius cmyx00BOro
KOPUCTYBaHHS’, MOXK€ 3a3HAUUTH Ha JOKYMEHTI 1H(oOpMaIliio Mpo 3a00poHY Ha
PO3MHOXKEHHSI (KOIMIIOBAHHS) TAKOTO IOKYMEHTA B IHILUX YCTAHOBAX, HAMPUKIIA:

“Jlnsa cmy>k00BOTO KOPUCTYBaHHS
ITpum. Neo 2
KomiroBanHio He miassrae”.

Bigmitku “Jlitep “M”, “Jlitep “K”, “CI”, HOMep npHUMipHHKA 3a3HAYAIOTHCS
Huk4de rpuda “Jls cayk00BOT0 KOPUCTYBAHHS, HAIPUKIIA;

“J1ms1 city>k00BOT0 KOPUCTYBAHHS

Jlitep “M”
[Tpum. Ne 2
abo
“Jlnsa cmy>k00BOTO KOPUCTYBAHHS
Jlitep “K”
ITpum. Neo 27,
abo

“Jli1a cmy>x00BOr0 KOPUCTYBAHHS



“«CP?
[Tpum. Ne 27,

43. Ha mepmriii CTOPIHII KOXXHOTO J0JaTKa J0 JOKYMEHTa, IO MICTHUTh
CIy’k00BYy 1H(OpMAIIIO, BHIINE I1HIIMX BIAMITOK TPOCTaBIsSeThC Tpud “Jlms
CIIy’kO0BOr0 KOPUCTYBaHHS ', HAIIPUKJIIA/:

“Jlia cmy:x00BOr0 KOPUCTYBAHHS
[Tpum. Ne 4
Jloatok 10 HaKazy

(HaliMeHyBaHHS YCTaHOBH)
20 p.Ne 7.

VY pasi KoM OAATKH HAJCUIAIOTHCA Pa30M 13 CYNPOBIIHUM JIUCTOM, MICHS
TEKCTY JIMCTa TMepej MIAMKCOM 3a3HAYaeThCsl HAsBHICTh JOJATKIB, iX 0OCHT,
peECTpaIliifHi 1HACKCH 1 JaTH, HATPUKIIA;

“JlomaTok:  JOBIJIKA PO BHUKOHAHHS IUIaHY 3aXO[IB 13 BIPOBAKEHHS HOBUX
BUJIIB mpoaykuii Bix 14 cepmns 2016 p. Ne 01-25/52 JICK Ha 5 apk.,
puM. Ne 2.7,

Axmo iHdopMaliis 3 OOMEKEHUM JTOCTYIIOM MICTUTBCS TUIBKU y JOAATKY 10
nokymeHTa 3 rpudom “Ilnsg ciykO00BOro KOPUCTYBaHHS , MiJ TakuM TIpudom
CTAaBUThCS MO3HAUKa “(0€3 JoaaTKa - BiAKpuUTa iH(popMallis)”, HampuKIIaI;

“Jlnsa cmy>k00BOTO KOPUCTYBAHHS
(0e3 moxatka - BiKpuTa iHhOpMAaIlis)
[Tpum. Ne 17

45. YV npykoBaHUX BUJAHHAX rpud “Ilyisg ciyk00BOro KOpUCTYBaHHS 1 HOMEP
NpUMIpHUKA 3a3HAYAlOThCsl HAa OOKJIAJIMHINI Ta HA TUTYJIBHOMY apKyIlll BHJIAHHS.
SIKimo BUAaHHS CKIAJA€ThCA 3 KITBKOX YaCTHH, TAaKUKM TpU( 3a3HAYAE€THCS HA KOXKHIN
HOro yacTuHi, 110 MICTUTH CIIYKO0BY 1H(hOpMAaIlitO.

46. Ha 3BOpoTHOMY OOIll OCTAaHHBOTO apKyIlIa MPUMIPHUKA JOKYMEHTa, IO
3AJIMIIAETBCS Y CIpaBl YMOpPaBIiHHI, y HUWKHBOMY JIIBOMY KyTl 3a3HayaroThCs
KUIBKICTh ~ HAJpPYKOBAHMX MPUMIPHUKIB; TIEpEIK HOMEpIB MPUMIPHUKIB 3
HallMEHYBaHHAMM ajpecariB (He OUIbIIE YOTUPHOX); HOMEP MYHKTY THEPEIIKY
Biomocteit BYBP piuok Ilprua3oB’st a0 pekBI3UTH aKTy KOMICIi 3 MUTaHb POOOTH 13
CIIy’k00BOI0 1H(OpMaIlI€r0, 3TIAHO 3 SKMMH 1HQOPMALIIO BIIHECEHO 10 CIIy>KOOBOT;
Ha3Ba Ta OOJIKOBMM HOMEpP €JIIGKTPOHHOTO Hocia iHdopmalii ado Homep
aBTOMATHU30BaHOTO pOOOYOro MICIIS, 3 IKOTO APYKYBABCS TOKYMEHT, HallPUKIAL:

“HanpykoBaHo TpU IPUMIPHUKH.
[Tpum. No 1 - Min’tocty
[Tpum. No 2 - Miudiny
[lpum. Ne 3 - mo cmpaBu Ne 02-10
[IyHKT 3.7 MepeniKy BIJIOMOCTEM

APM inBenTapHuii Homep 5.

47. 'V pa3l HaACWIaHHSA JOKyMEHTa OUIBII SK YOTHUPbOM ajpecaram
CKJIaJIa€ThCsl CIUCOK Ha PO3CWIKY, B SKOMY 3a3HAua€ThCsl TEpeNiK aJipecaris,
MPOCTABISIOTECS HOMEPU TNPUMIPHUKIB, IO  BIANPABISIOTHCA  BIAMOBIIHUM
aJpecaTaM, a 3aMiCTh KOHKPETHHUX HallMEHYBaHb aJIpecaTiB Ha JOKYMEHTI pOOUTHCA
y3arajJbHEeHHUI HaIuC, HAIPUKIIAI:

“Ilpum. Ne 1-8 - 3a cmcKOM Ha PO3CHIIKY;



[Tpum. Ne 9 - o cipau Ne 02-10.

48. Ha k0)XHOMY MPUMIPHUKY BUX1THOTO JOKYMEHTA Ta JI0AAaTKax 10 HbOTO Ha
JUILOBOMY OOIll B HIDKHBOMY JIIBOMY KyTi OCTaHHBOT'O apKyIlla 3a3HAYarOThCs
npi3Buie (Mpi3BUIIE, iM’s, IO OATHKOBI) BUKOHABIA Ta HOMEpP HOTO CIIy’KOOBOTO
TeneoHy, HaPUKIAI;

“Mapuenko 255 55 557
abo
“Mapuenko Ilerpo BacunsoBuu 255 55 55”.

49. Ilicns peectparllii CTBOpEHOro JOKyMeHTa 3 Trpudom “Jlns cmyx060Boro
KOPUCTYBaHHS” MOTO YEPHETKH 1 pO3PYKOBaHI BapiaHTU 3HUIIYIOTHCS BUKOHABILIEM
IUISIXOM TMOJpiOHEeHHsT a00 I1HIIUM CHoco0oM (CHajgroBaHHS, PO3ILJIABIICHHS,
PO3YMHEHHS TOILIO), SKUH BUKIIIOYA€ MOKIIUBICTD X MPOUYUTAHHS Ta BIAHOBIICHHS.

50. Po3mHOXkeHHS TOKyMEHTIB 3 Tpudom “/Inst cmy:k60BOro KOpUCTYBaHHS’
3MIACHIOETBCS CIIYKOOI0 JUIOBOACTBA a00 I1HIIMM CTPYKTYPHUM MIAPO3JLIOM,
BU3HAYCHUM HAKa3oM YIPaBIiHHSA, 3 JI03BOJy HayalbHUKa YINpaBiiHHA (Horo
3aCTYNMHUKA) 32 YMOBH O(OPMJICHHS 3aMOBJICHHS 3a ()OPMOIO 3TIAHO 3 J0JIaTKOM 8
a00 BIMOBITHO 110 pe3oonii HauaibHuka bYBP pidok [Ipuasos’s.

Havansnuk BYBP piyok Ilpua3oB’ss Moxke y BCTAHOBJICHOMY HOPSAIKY
JIeNIeTyBaTl TIOBHOBXEHHS IOJI0 HAJaHHS JO03BOJIy HA PO3MHOXKEHHS TaKUX
JOKYMEHTIB HayaJbHUKaM CTPYKTYPHUX MiAPO3AUIIB, B AKX JIOKYMEHTH
OMPaIbOBYIOTHCS 200 30epiraroThCs.

51. Ha KoOXHOMY TPHUMIPHUKY PO3MHOXKEHOTO JIOKYMEHTa BIJl PYKH
IPOCTABJISIETbCS HOMEP MPUMIPHUKA.

52. JloxymenT 3 rpudom “/Ins cmyk00BOro KOpPUCTYBaHHS , OJICpKAHUUN Bij
1HIIIOT YCTAHOBHU JIJISI OTIPAIIOBAHHS OJHOYACHO B KIJTBKOX CTPYKTYPHHUX MIAPO3/iiax,
KOITIIOETHCS Y BU3HaUYE€HOMY IMYHKTOM 50 1i€i [HCTpyKiii NOpsAaKY, SKIIO YCTaHOBA,
sKa € pO3pOOHUKOM JOKYMEHTa, He BCTAHOBHJIA 3200POHY Ha OTO PO3ZMHOXKECHHH.

53. OOGmiK pO3MHOXXEHUX JOKYMEHTIB, IO MICTATh CIy>KOOBY iH(opMaIlito,
BEJIETHCS B JKypHai 32 (POpMOI0 3riHO 3 J0AaTKOM 9.

HajacuiianHs 10KyMeEHTIB

54. HancunanHs AOKyMeHTIB 3 rpudom “/[ns ciyxO0BOro KOpHUCTYBaHHS
IHITUM YCTAHOBAM Yy MeXaxX YKpaiHU 3AIMCHIOETHCS PEKOMEHJIOBAHUM TMOIITOBUM
BIJIIPABICHHSIM a00 Kyp €PCHKOIO CIYKOOI0 yCTaHOBH (Kyp €pamMu), MiIpO3AiIaMH
yps1oBOro (helb’ erepchKoro 3B°sI3Ky, MiAPO3A1IAMHA OPTaHiB CIEIIaIbHOTO 3B’ SI3KY.

VY pasi HajgcuIaHHS TOKYMEHTIB 3 Tpudom “/Iis ciry:)xk60BOro KOpUCTyBaHHS
3a JIOTIOMOTOIO0 TIAPO3IITIB YpsSA0oBOro (henb]’ €erepchKoro 3B s3Ky abo opraHiB
CIeLIJIbHOTO 3B’s3Ky O(OpMIICHHS KOHBEPTIB (IIaKOBaHb) MOBUHHE BIJMOBIIATH
BUMOraM HOPMAaTHUBHO-TIPABOBUX AaKTIB, IO PETYJIOIOTh ISUIbHICTh 3a3HAYEHUX
T1IPO3/ILITIB.

Hancunanns konBeprtiB (makoBaHb) 3 BiamiTkamu “Jlitep “K” ta “CI” B Mexkax
VYkpainu 311MCHIOEThCS 3a JOMOMOTOI0 MIAPO3JAUIIB YPSAI0BOTO (eibi’ erepcbKoro
3B’SI3KY, OPTaHiB CHEIIAIbHOTO 3B 3Ky a00 BIIOMYOTO (heJib/l’€repChKOro 3B s3KY.

Hancunanns nokymentiB 3 rpudom “/lns ciayk00BOro KopuCTyBaHHS™ 3a
KOPJOH 3IIWCHIOETHCS BIAMOBITHO 10 3aKOHOAABCTBA. KoHBepTH (mMakoBaHHS) 3
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BigMmiTkor0 “Jlitep “K”, siki agpecoBaHl 3aKOpJOHHUM AMIUIOMATUYHUM YCTaHOBaM
VYkpainu, HaJCUIIAIOTBCA 3a JOMOMOIOI0 MIAPO3ILIIB YPSIIOBOro (esba’ erepcbKoro
3B’SI3KY.

[Tepenada cmyx00B0i iH(MOpMartii (HaACWIaHHS TOKyMEHTIB 3 Tpudom ‘s
CITy’KOOBOTO KOPUCTYBaHHS ) TEICKOMYHIKaIllTHIMH, iH(bOpMaIiitHo-
TEJICKOMYHIKAIIIMHAMHI MEpeXaMHu 3IIHCHIOEThCS JIUIIE 3 BHUKOPHUCTAHHAM 3acO0iB
KpunTorpadiuHoro 3axucty iHpopMarllii, 0 B YCTAaHOBICHOMY MOPSAKY AOMYIIEH]
JI0 eKCIUTyaTallii, 3 JOTPUMaHHSIM BUMOT TEXHIYHOTO 3aXUCTy 1H(GOpMaIIii.

55. Enexrponni Hocii iHpopmarrii Ta JoKyMeHTH 3 Tpudom “Jls ciayx00Boro
KOPUCTYBaHHS’, WO MIJJISATalOTh MOBEPHEHHIO, OOOB’S3KOBO HAACHIIAIOTHCS 10
YCTAHOBH 13 CYIIPOBITHUM JIUCTOM.

Bunanus 3 rpudom “Ilns ciayk00BOro KOpUCTyBaHHS HAJCUJIAIOTHCS 1HIITMM
yCTaHOBaM pa30oM 13 CYNpOBIAHUM JucTOM 3 rpudom “Jlma  ciayx60BoOro
KOPUCTYBaHHS’, B SKOMY 3a3HAYalOThCS Ha3BH (aBTOpPW) BHJIAHb, PEECTpAIliliHI
1HAEKCH, KUIBKICTh Ta HOMEPH NPHUMIPHHKIB 3 YpaXyBaHHSIM BHUMOT NYHKTY 44 mi€i
[HCTpYKIII.

56. Jloxymentn 3 TrTpudom /s cmy:kO0BOrO KOpPHCTYyBaHHS , SKi
HAJICUJIAIOTHCS, MOBUHHI OyTH BKJIAJIEHI Y KOHBEPTHU a00 YMAaKOBaHI y CIOCIO, SIKUN
BUKJIIOYA€ MOXJIMBICTh JOCTYIly Ta IPOYMUTAHHA TEKCTy YU PEKBI3UTIB 0€3
MOPYILICHHS IITICHOCTI TAKOBAHHS.

57. Ha xonBeprax (IakOBaHHSX) 3a3HAYAIOTHCS ajapeca Ta HalMEHyBaHHS
YCTAaHOBU - OJIEp)KyBaya 1 BIJANpaBHUKA, PEECTpaIliiHI 1HIACKCH BKJIIAJICHUX
JTOKyMEHTIB 13 mpocrtaBieHHsIM BiamiTku “JICK”. 3abopoHse€Tbcs 3a3HaYaTH
Npi3BUINA 1 TMOCAaU KEPIBHHUKIB YCTAaHOBH - OJIEpXKYyBada, a TaKOX IMpI3BUIIA
BUKOHABI[IB JOKYMEHTIB 1 Ha3BU CTPYKTYPHUX IT1IPO3LITIB.

Enextponni Hocii iHdopMailii yMakoBYIOTBCS B  OKPEMHH  KOHBEPT
(makoBaHHs), HA AKOMY 3a3HAYarOThCA JaTa Ta peecTpalliHUNA 1HAEKC CyHpOBIIHOTO
JHCTA.

58. V pa3i HamcuiaHHS MOKYMEHTIB, sIKI MOBHUHHI OyTH PO3KPHUTI IEBHOIO
MOCaJ0BOI0 0COOOI0 YCTAaHOBH OCOOHMCTO, iX YNAKOBYIOTb B OKPEMHUW KOHBEPT, Y
IpaBOMY BEPXHbOMY KyTi SIKOro Hrpkue rpuda “Ims cmyx00BOro KOpUCTyBaHHS
MpOCTaBIsA€TbCS  BiAMiTKa “Oco0OucTO”, a B MOro HIWKHIA MOpaBid YacTHHI
3a3HAYarOThCA MOCaja, Npi3BUILE, 1M s, M0 0aThKOBI (1HIIlaNK) ofepKyBaya. Takuii
KOHBEPT BKJIQJAETHCS B 1HIIUM KOHBEPT, IO O(QOPMIISETHCS BiAMOBIIHO 10 BHUMOT,
BU3HAUEHUX NYHKTOM 57 miei [HcTpykuii. Y 5iBOMy BepXHbOMY KyTi KOHBEpTa
IpOCTaBIIsAE€ThCS BiaMiTKa “IloaBiitHUIT KOHBEPT .

59. V pa3i HajacWIIaHHA JTOKYMEHTIB 3 MOOLTI3aliiHUX NMUTaHb Ha KOHBEPTax
(makoBaHHAX) TOAATKOBO MPOCTABISETHCS BimMiTKa “Jlitep “M”.

60. Hancunanas DOKyMEHTIB 3 MOOUTI3AllIfHUX MUTaHb B OJHOMY KOHBEPTI
(makoBaHH1) 3 JOKYMEHTaMH, IO HE CTOCYIOThCS MOOUTIZAI[IMHUX MHTAaHb, HE
JI03BOJISIETHCSI.

61. V pasi HagcuianHs TOKyMeHTa, mo Mae BiamiTky “Jlitep “K” abo “CI”,
HOro BMIIYIOTh B OKPEMUN KOHBEpPT, y MpPaBOMY KyTi sIKOro Hmkue rpuda “Ins
CIIy’k00BOr0 KOpHUCTYBaHHs TpocTaBiserbes BinMitka “Jlitep “K” abo “CI”, a B
HOro HIKHIN MpaBiii YaCTUHI 3a3HAYalOThCs TOcaja, Mpi3BHINE, iM’s, 0 0aThbKOBI
(iHimianu) oxaepkyBaua. Takuii KOHBEPT BKJIAJIAE€ThCS B I1HIIUH KOHBEPT, IO
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o OPMIISIETLCS BIAMOBITHO IO BUMOT, BU3HAUYEHUX MYHKTOM 56 miei [ncTpykmii. Y
J1BOMY BEPXHbOMY KyTl KOHBEpTa MPOCTABIsIEThCA BiaMITKA “[lonBiiiHMIA KOHBEPT .

62. 3a0opoHsEThCS HAACWIATH 3a MEXI YKpaiHu BumgaHHs 3 rpudom s
CIIy’kOOBOTO KOPHUCTYBaHHS 3 METOI KHUTOOOMiHY a00 eKCIIOHyBaHHS Ha
BIIKPUTHX BUCTaBKAaX, MPE3CHTAIISX.

(I)OpMyBaHHSI BUKOHAHHUX I[OKyMeHTiB Y cipaBmn

63. Bukonani mgokyMeHTH 3 Tpudom “Ilns cayxO60BOro KOpHUCTyBaHHS
IPYNylOThCS Y CHOpaBU 3TIAHO 13 3aTBEP/UKEHOI0 B  YCTAHOBI  3BEJIEHOIO
HOMEHKJIaTypolo crpaB. Jl03BonsieThess AoiaydaTd A0 copaBu 13 rpudom “Ilns
CITY’)KOOBOTO KOPHCTYBaHHS JOKYMEHTH 3 BIIKPUTOIO i1H(oOpMaIli€ro, SKIIO Taki
JIOKYMEHTH CTOCYIOThCSI IUTaHb TAKO1 CIPABH.

JlIokymMeHTH 3 MOOUT3AIiHHUX TUTaHb JOJYy4YalOThCsS OO CIOpaB 3
MOOLTI3alIiHOT poOOTH, M0 MarOTh BIAMITKY “JliTep “M”, a TOKYMEHTH 3 NMHUTAHb
crieniaibHoi iHGopMaIlli - 10 cipas 3 BiagMiTKow “CI”.

JIOKyMEHTH, 1110 CTOCYIOTBCSI OpraHi3allii pexKMMHO-CeKpeTHOI podotn B bYBP
piduok [IpuazoB’s, popMyI0TbCA y CPaBH y BIAMOBIIHOMY CTPYKTYPHOMY IT1IPO3LT
MpaliBHUKOM, BIAMOBIJaTbHUM 32 BUKOHAHHS TAKOTO BUIY POOIT.

64. JIo HOMEHKIATypHu CIpaB BKJIIOYAIOTHCS BCl JOBIAKOBI Ta PEECTpaIliifHi
KapTOTEKH, KypHAJIU peecTpallii Ta o0JiKy TOKyMEHTIB 3 Tpudom “Jlns ciyx060Boro
KOPUCTYBAHHS .

65. V rpadi HoMeHkiatypu cnpaB “IHaexc crnpaBu” 10 HOMEpa CIpaBU 3
JOKYMEHTaMHU, 110 MatoTh Tpud “/Iis cimyk00BOro KOpUCTyBaHHS’, IPOCTABIISAETHCS
BiamiTka “JICK”, Hanmpukia;

“04-10 A1CK™.

66. Ha oOxmaguHIi copaBW, MmO MICTUTh JOKYMEHTH 3 Tpudom “Jlms
CIIy’kO0BOI0 KOPUCTYBaHHA ', Y TIPABOMY BEPXHbOMY KYTi MPOCTABIIAETHCS BIAMITKA
“Jlna cmy>x00BOTO KOPUCTYBaHHS .

67. Y pa3i ko B BYBP pivok [Ipua3os’st crBoproeTbes moHan 50 TOKyMEHTIB
Ha pik 3 rpudom “/Ins ciy’kO00BOro KOpUCTYBaHHA , iX JOULIBHO (POpMyBaTdh B
OKpeMi CIpaBH 3a BUAaMU (HaKa3M, IHCTPYKLUIi, JIAHU TOLIO).

68. ¥V pasi komu B yCTaHOBI CTBOPIOETHCS MEHII SIK 50 JOKYMEHTIB Ha PIK 3
rpudpom “Ilnsg cay>k00BOTO KOPHUCTYBaHHS , HOMEHKIIATypOIO CIIpaB MOXe OyTu
nependaueHo (GopmyBaHHS OJIHI€] cripaBu 13 3arosioBkoM “‘JlokymeHTH 3 rpudom
“Ilms  cmyx6oBoro kopuctyBaHHs . CTpok 30epiraHHs Takoi CHOpaBU HE
BCTAHOBIIIOETHCSA, a y BIAMOBIAHINA Tpadi HOMEHKIATYPH CHpaB MPOCTABISETHCS
BimmiTka “EK”, ska o3Hauae, mo CTpok 30epiraHHS CHOpaBU BU3HAYAETHCS
EKCIIEPTHOIO KOMICIEIO YMPABIIIHHSI3 MPOBEICHHS €KCIIEPTU3U I[IHHOCTI JOKYMEHTIB
(mami - ekcrepTHa KOMIcCisl), sika YTBOPIOEThCS Ta i€ BIAMOBIAHO 10 [lopsnky
YTBOPEHHSI Ta AISUIBHOCTI KOMICIM 3 TIPOBEIEHHS €KCIEPTU3U LIIHHOCTI IOKYMEHTIB,
3aTBepakeHoro noctaHoBoro Kabinery MinictpiB Ykpainu Big 8 cepmus 2007 p. Ne
1004 (Odiiitnuit Bichuk Ykpainu, 2007 p., Ne 59, c1. 2346).

69. ExcnepTHa KOMicis miciis 3aKIHYEHHSI POKY BUBYA€ KOXKEH APKYII CHpPaBU
“Jlokymentu 3 rpudom “Ins cmykO0BOro KOpUCTyBaHHS 1 3a MOTpPeOU MpUMae
pimieHHss mpo ii mepedopMmyBaHHsA. JIOKyMEHTH TMOCTIMHOrO 30epiraHHs, IO
MICTATBCS Y crpaBi, (OPMYIOTBCS B OKpEMY CIIpaBy, SIKIM HAJa€TbCi OKpEeMUU
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3arojIOBOK Ta SIKa JI0JIaTKOBO BKJIIOUAETHCS O HOMEHKJIATYpH crpaB. JloxkymeHTH
TUMYAacOBOTO 30epiraHHs 3aJUINAIOTHCSA Y TakKid CIpaBl 3TIHO 13 3aTBEPIKEHOIO
HOMEHKJIaTypOIO CIpaB.

70. SIxkmo y crmpagi i3 3aroyioBkoM “‘JlokymeHnTtu 3 rpudom “Jlist ciryx060BOTrO
KOPHUCTYBaHHS MICTATHCS JIMILIE JOKYMEHTH TUMYAacOBOTO 30epiraHHs, BOHA MOXeE
He mepedOopMOBYBATHCS, a CTPOK 30epiraHHsS Takoi CIOpaBHd BHU3HAYAETHCS
HANJIOBIINM CTPOKOM 30€piraHHs TOKyMEHTIB, 1110 MICTAThCS B Hill. BigmiTka “EK” y
rpadi HOMeHKIaTypu cnpaB “CTpok 30epiraHHs” 3aKpECIIOEThCS 1 3a3HAYAETHCA
YTOUHEHUH CTPOK 30epiraHHs.

71. lokymMmeHTH 3 MOO1TI3allIfHUX TUTaHb Ta 3 MTaHb CHEIIabHOI 1HGOpMaITii
30epiraloThCs B OKpEeMHUX poOouMXx Tamnkax, ¢Gymsipax ado makeTax, Ha SKUX
3a3HAYalOTHCSA MPI3BUILA T 1HIIIATN PAIIBHUKIB, K1 MAlOTh IIPABO X PO3KPUBATH.

Po6oui nanku, QyTaspu ado makeTy 3 JOKyMEHTaMH 3 MOO1TI3alIiHUX TUTaHb
ab0 3 mHUTaHb CreliagbHOi 1HQOpMAIll OMeYaTyIOThCSI OCOOMCTOI0 HOMEPHOIO
METaJIEBOIO MIEYATKOIO MpPaIliBHUKA, SKUW 0€3MO0CEPEIHHO 3 HUMU TPAIIOE.

72. Joxymentu 3 BigmiTkoro “Jlitep “K” 30epiraroTbcsi OKpeMo Bif 1HIIHAX
JOKYMEHTIB ~Ta  JOJY4aloThCsi 1O cCOpaB, 10 (QOPMYIOThCA  CIIyKO00
KpunrorpaiuHoro  3axucty iHdopmamii  ynpaBiiHHS ~ a00  MpaliBHHUKOM,
BI/IMOBIJAIbHUM 32 BUKOHAHHS TaKOTO BUY POOIT.

73. OcobmmBOCTI 30epiraHHs crpaB 3 JOKYMEHTaMHU MOCTIHHOTO 30epiraHHs 3
BinMiTkorO “Jlitep “K” Bu3HayaroThest AnMiHicTpalliero JepKcnenss’ a3Ky.

KopucryBaHHsi 1oKyMeHTaAMH

74. BximHi, BUXIJHI, BHYTpIIIHI JOKyMeHTH 3 Tpudom “Jlns ciyxO0BOro
KOPUCTYBaHHS TIEPEAal0OThCs MpaIliBHUKAM BIAMOBIAHO JI0 PE3OJIIOIINA HavadhbHUKA
yIpaBiIiHHA 200 HOro 3aCTyMHUKIB, KEPIBHUKIB M1APO3AUIIB YIIPABIIIHHS.

Cnpasu 3 rpudom “/Insg ciykO0BOT0 KOpPUCTYBaHHS , 10 30€pIraloThCs y
CIIy’k01 JUIOBOACTBA UM IHIIKUX CTPYKTYPHHUX MIJPO3/LIaX, BUJAIOTHCS Y TUMYACOBE
KOPUCTYBaHHS MpalliBHUKaM yNpaBJIIHHS Ha MIACTaBl 3aMOBJICHHS 32 (DOPMOIO 3T1HO
3 gonmatkoMm 10, pe3onomii HayanbHUMKAa yOpaBiaiHHA ab0 3aTBEpPKEHOTO
HAYaJIbHUKOM YIpaBIiHHSA (HAYaIbHUKOM CTPYKTYPHOTO MiAPO3AUTY YIPABIIiHHSI)
CIUCKY TPAIliBHUKIB, K1 MAlOTh MIPABO MPAIIOBATH 3 BIJIMOBITHOIO CITPABOIO.

Jlomyck MpaiiBHUKIB YYNpaBIiHHSA 10 pOOOTH 3 JOKYMEHTaMH, IO MICTATH
ciyk00By 1H(poOpMaIlifo 3 MOOUTI3alIMHUX TUTaHb a00 3 THUTaHb CIEHiAbHOT
iHdopmarrii, 3TIHCHIOETbCS Ha TIACTaBl CHUCKY, CKJIQJCHOTO TMIAPO3AUIOM YU
MOCaJI0BOI0 0c000I0, BIAMOBITATRHOIO 3a MOOiMZaIiiiHy poboTy abo poboTy i3
cneriagbHO0  1H(MOpMaIli€ro, 1 3aTBep/KeHOro HadaibHHUKOM bBYBP  pidok
[IpunasoB’s.

75. CnpaBu Ta BumaHHs 3 rpudom “Ilns ciy>kKO00BOro KOpPUCTYBaHHS
BUJIAIOTHCSl Y TUMYACOBE KOPUCTYBAHHS 1 MPUHUMAIOTHCS MiJl PO3MHUCKY B XKypHaJl 3a
dhopmoto 3riIHO 3 1ojaTkoMm 11.

76. PoboTa 3 mokymMeHTaMu 3 MOO1Ti3al[iiHUX MUTAaHb Ta 3 TUTaHb CHEIIaTbHOI
iHopMallii MPOBOAUTECA B OKPEMO BHUIUICHUX 1 HAJIGKHUM YUHOM OOJIaJIHAHUX
CIIy’)kOOBHX MPUMINICHHSAX 3 JOTPUMAHHSIM BHUMOT, $SIKI YHEMOXXJIHUBIIOIOThH
O3HAMOMJICHHS 13 3MICTOM TaKHUX JOKYMEHTIB CTOPOHHIX OCI0.
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/7. Ilig yac mpuiiMaHHA CHpaBM BiJ MpaliBHUKA MPOBOJUTHCS IEpeBIpKa
HAsBHOCTI KOKHOTO apKylla BCIX JOKYMEHTIB CHOpaBH BIAMOBIAHO 10 1l
BHYTPILIHBOTO OTHCY.

78. CrpaBu 3 rpudom “Jlyis cay>k00BOTO KOPUCTYBAaHHS’, IO 30€pIraloThCs B
apxiBHOMY TiApO3/iii (apxXiBi) yNpaBIiHHS, BUIAIOTbCS Y TUMYACOBE KOPUCTYBaHHS
IpaliBHUKAM 1HIIUX CTPYKTYPHUX MIAPO3IUTIB YIPABIiHHSI HA MiJICTaBl 3aMOBJICHHS
3a (hopMoTO 3rigHO 3 JogaTKOM 2.

[Ipo Bugauy crpaB 3 rpucdom “Ilist ciryk00BOro KOpUCTYBAHHA 3 apXiBHOTO
MIIPO3/1ay (apXiBy) YIpaBIiHHS POOMTHCS 3allMC Y KHU31 BHJadl cOpaB y poboul
MIPUMIILICHHS YIIPaBIIHHS.

79. CrnpaBu 3 rpudom “Jlnsg ciayKOOBOro KOPHUCTYBaHHS BHUIAIOTHCS JIJIs
TUMYaCOBOT0 KOPUCTYBAaHHS HAa CTPOK, 1110 HE TIEPEBUIILYE OJTHOTO MICAIIS.

80. 3a HasgBHOCTI MUCHMOBHUX KIIONOTAHb IHIIMX YCTAaHOB a0O0 MPUIIKUCY Ha
IpaBO MPOBEICHHS TMEPEBIPKM 3TIAHO 3 HAJaHUMU 3aKOHOM [MOBHOBA)KEHHSIMU
TOKYMEHTH 3 rpudom “Jlnst cmy:k00BOr0 KOPUCTYBAaHHS’, X KOIIIi 1 BUTATH 3 HUX 32
MHACHbMOBUM JIO3BOJIOM a00 PE3OJIONIEI0 HadallbHUKA YIIPaBIiHHSA abo #oro
3aCTyIMHUKA MOXYTh BUJABATHUCS MPAI[iBHUKAM IHIITNX YCTaHOB.

Ha nuuboBoMy 00111 MIATOTOBIEHUX KOMiM TOKYMEHTIB Yy IPABOMY BEPXHbOMY
KyTl MEpUIOro apkKylia JOKyMEHTa MpocTaBisgeTbes BiaMiTka “Komiga”. Butsaru 3
JIOKYMEHTIB 0(OPMJIIIOTHCS Ha BIANOBIIHOMY OJIAHKY.

81. Komii TOKyMEHTIB Ta BUTSTH 3 HUX 3aCBIIUYIOTHCS MPALIBHUKOM CIYKOU
JIJIOBOACTBA 200 1HIIIOK BU3HAYCHOIO B IHCTPYKINT yIPaBIIHHS ITOCAT0BOI0 0CO00I0,
HaIMPUKJIIA;

“3riIHO 3 OPUTIHATIOM

npaiiBHUK ciry>x0u minoBoscta O.0. [aBienko
(miammc)

20 nunug 2016 poky™.

82. Ilicns o3HaioMmiieHHS 3 JOKyMeHTamMu 3 rTpudom “Jlns ciayxOoBOro
KOPUCTYBaHHS” Ha 3BOPOTHOMY OOIl 3amuTy a00 MPUMKUCY HA MPAaBO MPOBEICHHS
nepeBipKU POOUTHCS 3aMUC MIPO TOKYMEHTH (peecTpalliiiti aHi, 3ar0JIOBKH), 3 SKUMU
O3HAHOMJICHO TMpalliBHUKA 1HILIOI YCTAaHOBH.

83. ¥V pasi nmorpebu mpalliBHUK 1HIIOI YCTAaHOBU POOWTH BUTATH 3 BUIAHUX
oMy TOKyMeHTIB 3 rpudoM “/lis ciry:k00BOro KopuctyBaHHs y poOOYOMY 30IINTI,
0 Mae€ 3a3HadyeHuil Tpud, SKUM MiCas 3aBEpIICHHS POOOTH 3 JTOKyMEHTaMU
HAJICUJIAE€THCS YCTAHOBI, 10 POOMIIa 3aITUT HA O3HAHOMIICHHS.

[Topsimok  odopmiieHHsT poOOYOr0 30MIUTA BHU3HAYAETHCS  THCTPYKIIIEIO
YCTaHOBH.

84. IlpariBHUK 1HIIIOI YCTAHOBU MOXE O3HAHOMUTHUCS 13 3MICTOM JOKYMEHTA 3
rpudom “/Ins ciyk00BOro KOPUCTYBAHHA , OTPUMAHUM BIJ] 1HIIOI YCTAHOBH, JIMIIIE
32 TUCHMOBOIO 3TO/IOI0 YCTaHOBH - PO3POOHMKA TaKOro JOKyMEHTa. 3a3HadyeHa
BUMOTa HE TMOIMPIOETHCS HA TMPEICTABHUKIB OpPraHiB JAEpPKABHOTO HATJISILY
(KOHTpONIO) TMiJl Yac BUKOHAHHS HHUMM BIANOBIIHUX (PYHKIIH 3rigHO 13
3aKOHOJJABCTBOM.

85. 3a00pOHSETHCS BUKOPUCTOBYBATH CIIY>KOOBY 1H(pOpMAIIito, 110 MICTUTHCS B
JTOKyMeHTax 3 rpudom “Ilyig ciayO0BOro KOpUCTyBaHHS , ISl BIAKPUTHUX BUCTYIIIB
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abo omyOnikyBaHHS y 3aco0ax MacoBoi iH¢popmalii Ta JEMOHCTPYBAaTH Taki
JOKYMEHTH Ha CTEHJaX, y BITpUHAaX HA BIJIKPUTUX BHCTaBKax abo0 B IHIIUX
TPOMAJICEKUX MICIISIX.

VY pasi Hagxomxkenus 10 BYBP pivok [Ipua3os’s 3anuty Ha iHdopmariro, 1o
MICTUTBCS Y JJOKYMEHTI, SKOMY MPUCBO€HO Tpu@ “/I1s1 cy’*O60BOro KOpUCTYBaHHS ,
3MIACHIOETHCS 3 ypaxyBaHHSM BUMOT MyHKTY 87 i€l [HCTpyKIIl meperisg Takoro
JIOKYMEHTa 3 METOI0 MEePEeBIPKH BIAMOBIIHOCTI 3aMUTyBaHOI 1H(OpMaIlii CyKyImTHOCTI
BHUMOT, TIepe10ayeHnX YacTUHOIO APyroro cTaTTi 6 3akony Ykpainu “IIpo goctyn no
nyosiyHoi 1H¢opMmarllii”’, 1moa0 oOMEXKeHHs JOCTyMmy A0 iH¢opmalli Ha MOMEHT
HAJXO/DKCHHS 3aluTy. ABTOpPOBI 3alUTy HaJaeThes iHGoOpMalis B TIH YacTHHI,
JIOCTYTI JI0 SIKOi BIATIOBIAHO JI0 3a3HaYEHOT0 3aKOHY HE 0OMEKEHO.

3a HasIBHOCTI B 3alIUTYBAHOMY JOKYMEHTI iH(opMaIlii 3 00MeKEeHUM JOCTYIIOM
JUTSl HAJCUIJIAHHS 3alUTyBAayeBl BUTOTOBJISIETHCS MOTO KOs, B AKIA CIIOBA, PEUCHHS
9u 300pakeHHSs, 0 MICTATh 1H(QOpPMAIliI0 3 0OMEKEHHM JOCTYIIOM, PETYIIYIOTHCA Y
cnoci0, SKUW BHKIIOYAE TMOJAJbIIE BIATBOPEHHS PETYIIOBAHOTO. 3 Takoi KOMii
JIOKyMEHTa BUTOTOBJISIETHCS 1HILA KOIIS, SKa HAJCWIAEThCs 3anuryBadeBl. Korid
3alUTYyBaHOTO JOKYMEHTA, 110 PETYIIyBajacs, 30epiraeTbCs pa3oM 3 JOKyMEHTaMH 3
BIJIMOBITHOTO 3alUTy Ta MOKE€ BHKOPHUCTOBYBATHCS TMOBTOPHO B pa3i HAIXOKCHHS
10 BYBP piuok IIpua3oB’s iHIIoro 3anuty Ha iH(GOpMaIlito, o MICTUTBCS y TAKOMY
JIOKYMEHTI.

Ieperasin nokyMeHTIB 3 rpugom
“Jlo1s1 c1ysk00BOr0 KOPUCTYBAHHA”

86. Ilepernmsim moxkymeHTtiB 3 Tpudom “Jlinsg ciay:KO0BOrO KOPHUCTYBAHHS
MPOBOJUTHCA 3 METOI IMIATBEP/PKCHHS HASBHOCTI a00 BIACYTHOCTI B HHX
BIJIOMOCTEH, 1110 CTAHOBJATH CIYKOOBY 1H(MOpMaIlito, HE piJle HDK OAUH pa3 Ha
I’ SITh POKIB.

CkacyBanHsi rpuda “/lns cimy:x00BOro KOPHUCTYBaHHS 3IIACHIOETHCS 3a
BIJICYTHOCTI 3aKOHHHUX MIACTaB JJI1 OOMEXEHHS Y JOCTYIII 10 CIIy>k00BOi 1H(popMmarlii,
K1 ICHYBaJIM paHille.

[lepernan nokymeHTiB 3 rpudom “/Ins cay>k00BOro KOPUCTYBaHHS 3 METOIO
MOXJIMBOTO CKacyBaHHs Tpuda 000B’I3KOBO 3A1HCHIOETHCS 1] Yac MiITOTOBKHU:

copaB Juisl iX Mepeaadl A0 apxiBHOro miapo3aury (apxiBy) BYBP piuok
ITpuazoB’s;

nokyMmeHTIB HarioHanpHOTO apxiBHOTO (QOHIY IS iX Mepeaadi Ha MOCTiiHE
30epira”Hs 10 Jep>KaBHUX apXiBHUX YCTAHOB, ApXiBHUX BIJIUTIB MICHKUX pajl.

87. Pimenns npo ckacyBauHsi rpuda “Ins ciayxO0BOro KOpUCTYBaHHS YU
HOTO MIATBEPIKCHHSI TPUHUMAETHCS KOMICIEI0 3 MHUTaHb POOOTH 13 CIyKO0BOIO
iH(opMaIli€l0 yCTaHOBH - PO3pOOHHMKA JOKYMEHTa abo BiAMOBITHOK KOMICIEIO
YCTaHOBU-TIPABOHACTYITHUKA YHM YCTAHOBH BHIIOTO PIBHS, SKIIO YCTaHOBa -
PO3POOHUK IOKYMEHTa MPUITUHUIIA CBOIO JiSTbHICTD.

88. 3a pimeHHsM KoMicii 3 TUTaHb POOOTH 13 CIY)KOOBOIO 1HPOPMALIIEID CTPOK
OOMEKEHHS JTOCTYITY 10 CIpaB (JIOKYMEHTIB) MOXe OyTH TPOJIOBKEHUH.

89. PimenHs xkowmicii 3 mnuUTaHb poOOTH 13 CIy*’00BOIW 1H(POpPMALII€IO
o(OpMIISIETBCS TIPOTOKOJIOM, IO IMIAMUCYETHCS TOJOBOIO 1 CEKpeTapeM KOMIcii Ta
HaOMpae YMHHOCTI 3 MOMEHTY 3aTBEPXKEHHSI MPOTOKOJY HAYaJIbHUKOM YIPABIIIHHS.
VY mpoTtokoii 3a3Ha4aroThCsl BUIU JOKYMEHTIB, iX peecTpalliifHi JaHi, 3ar0JIOBKHU Ta
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HOMEpHU 332 HOMEHKJIATypol0 a00 OMHCOM CIIpaB, 3 SKUX 3HIMaeThcs rpud “Ins
CITy>k00BOT0 KOPUCTYBaHHS a00 CTPOK OOMEXEHHS TOCTYIY J0 SKHX MPOIOBKEHO.

Butar 3 mpotokomy a0o #HOro 3acBiueHa KOMis MepeaaeThcs pa3oM 13
cpaBaMd J0 apXiBHOTO MiAPO3ILIy (apXiBy) yCTaHOBH, a y pa3l mepemadi
nokyMeHTiB HarioHanbHOTO apxiBHOro (OHAYy Ha TMOCTiHHE 30epiraHHs - [0
JIep’KaBHUX apXiBHUX yCTAHOB, ApXIBHUX BIJLIIB MICBKUX pal.

90. Ilpo ckacyBanus tpuda “/[ns ciryk060BOro KOpUCTyBaHHS THCHMOBO
MOBIJJOMJIIIOTBCSL BC1 YCTaHOBH, SIKUM HAJICUJIABCA TaKUl JTIOKyMEHT. 3a moTpedu
MOXYTh HAJCUJIATUCA BUTATH 3 MPOTOKOIY 3acilaHHsI KOMIcCii 3 MUTaHb POOOTH 13
CITy>K00BOI0 1H(hOpMAITIEIO.

91. Ha oOkmaguHkax cmpaB Ta JgokymeHTax rpud “Jlus cayx00BoOro
KOPUCTYBaHHS TIOTAIIA€ThCS TMPAIIBHUKOM CIIY»KOM JIUIOBOJICTBA  (apXiBHOTO
niapo3ainy) BYBP pidok [Ipra3oB’s nuisixom HOro 3akpecieHHs: TOHKOIO PUCKOIO Ta
3a3HAUEHHS HIDKYE Ha BUIBHOMY BiJI TEKCTy MiCILl JaTH 1 HOMeEpa BiINOBIIHOTO
MPOTOKOY 3acClJaHHsA KOMICIi 3 MUTaHb poOOTH 13 CiIyx)00BO0 1H(OpMarier. Taki
BIIMITKH BHOCSITBCSI IO PEECTPALlIMHUX Ta 00JIIKOBUX (POPM, HOMEHKJIATYPH Ta OMUCY
CTIpaB.

IMiaroroBka cnpas 10 nepeaavi Ha apxiBHe 30epiraHHs Ta 3HUILLECHHS

92. ExkcmepTu3a IIHHOCTI JOKYMEHTIB 3 rTpudom “/Ins ciaykOGoBoro
KOPUCTYBaHHS” Ta iX MIJTOTOBKa JO apXiBHOTO 30epiraHHs 3A1MCHIOIOTHCS B
YCTaHOBJIEHOMY 3aKOHOJaBCTBOM TOPSIIIKY.

Y KiHII KOXHOI 3akiH4eHoi cmnpaBu 3 rpudom “Ilns  ciaykO0BOTro
KOPUCTYBaHHS Ha OKPEMOMY apKyIlli pOOUTHCS 3aCBIAUyBaJIbHUN HAMUC, B SKOMY
3a3HAYalOThCAd HU(PpPaMH 1 CIOBAMU KUIBKICTh apKYIIIB y CIpaBi, KIJIbKICTh apKYLIiB
BHYTPIIIHBOT'O OMHUCY, & TAKOXK:

- HAasIBHICTb JITEPHUX 1 IPOIMYIIEHUX HOMEPIB apKYIIIiB;

- HOMEpU apKylliB 3 HaKJICEHUMHU (QoTorpadisiMu, KpECICHHSIMH, BHUPI3KAMU
TOIIO;

- HOMEpH BeIMKO(OPMATHUX apKYIIIB;

- HOMEpH KOHBEPTIB 3 YKJIaJICHHIMU;

- KUIBKICTb apKyIIiB YKJIa/ICHb.

[Ticnst 3acBiauyBaIbHOTO HAIMCY MpPAaliBHUK, KU chOpMyBaB CHpaBy, CTaBUTh
OiANKUC 13 3a3HAYEHHSAM IOCald, MPI3BUIIA 1 JaTH, KU 3aCBIAYYETHCSA IMEYATKOIO
CIIy>kOM NiJI0BOJACTBA abo mevatkor “Jlns makeTiB”. Yci HacTymHI 3MIHU Yy CKIJIaJl
crpaBu (TIOIIKO/DKEHHS apKYIIiB, 3aMiHA JIOKYMEHTIB KOIISIMH, JOJYYCHHS HOBHUX
JOKYMEHTIB) 3a3HAaualoTbCid y 3acBIIUyBajJbHOMY Hamuci 3 TIOCHJIAHHSIM Ha
BIIMOBIAHUMN PO3MOPSIAYUM TOKYMEHT.

CnpaBu 3 rpudom “IIns ciykO0BOTO KOPUCTYBAaHHS  IICJS TMPOBEICHHS
€KCIIEePTU3H LIIHHOCTI JOKYMEHTIB, 0 MICTATHCS B Hil, NIAIIMBAIOTHCA YE€pe3 YHOTUPHU
MIPOKOJIM CTEIliaJbHUMHU CYPOBUMM HHUTKaMu a0o0 jparBoro. CripaBu MOCTIMHOTO Ta
TpuBajoro (MOHAJI JeCATb POKIB) CTPOKIB 30epiraHHs Ta OCOOOBI CIpPaBH
OIPAaBIIAIOTHCS Y TBEPY OOKIAINHKY.

93. CnpaBu mocTiiiHOTO Ta TpUBajoro 30epiranHs 3 rpudom “Jlns cayx060Boro
KOPHUCTYBaHHS Ta 0COOOBI CIIpaBU BKJIIOYAIOTHCS y BIATOBIIHI OMMCH CIIPaB Pa3oM 3



JOKYMEHTaMHU, 10 MICTATh BLAKpUTY 1H(popmanito. [lpyu npomy B ommci A0 HOMepa
cnpaBu Ta y rpadi “Iaugexc cnpasu (Tomy, 4acTHHU) 3 JOKyMeHTaMu 3 Tpudom ““Jls
CIIy’kK00BOTO KOpUCTYBaHHS~ nonmaeTbes BiamiTka “JICK”.

94. Tlix gac mepemaui crpaB 3 Tpudom “/Ims cirykO60BOro KOpUCTyBaHHS Ha
nocTiiiHe 30epiraHHs 10 JAep KaBHOI apXiBHOI YCTaHOBH, apXIBHOTO BIJUILTY MiCHKOI
panu ycraHoBa-(OHIOYTBOPIOBAY pa3oM 3 aKTOM IpHUIMaHHSA-TIEpelaBaHHS CIIPaB,
oopmiieHUM B YCTaHOBICHOMY IOPSAKY, MOJAa€ AepXaBHINA apXiBHIN YCTaHOBI,
apxXiBHOMY BIJJUTy MICbKOI pajau JIMUCT, Yy SKOMY BH3HAYa€ThCS MOPSAIOK
KOPUCTYBaHHSI TAKUMH CTIPABAMH.

95. BunyueHi [ 3HMINCHHS 3a pe3yjbTaTaMH €KCIEPTHU3U I[IHHOCTI CIpaBH 3
rpudom “/Ims CiIy’KOOBOTO KOPUCTYBaHHS, CTPOK 30epiraHHs SKUX 3aKIHUMBCS,
BKJIFOYAIOTHCS JI0 aKTa MPO BHIIYYCHHS JJISl 3HUILIEHHS JOKYMEHTIB, HE BHECEHHUX JI0
HamionanpHoro apxiBHoro ¢oHAy (Iaal - akT MPO BWIYYCHHS JTOKYMEHTIB), IO
CKJIa/Ia€ThCS BIAMOBIIHO /0 BUMOT, YCTAHOBJICHUX 1100 Bcix crmpaB BYBP pivok
[TpuazoB’s B LLIOMY.

3HMIIEHHS BUAaHb 3 Tpudom “Ilig  cay:kO00BOTO KOPHUCTYBAHHS, IO
30epiraloThcs y 010510TeKax, 3AIMCHIOETHCA 3TIAHO 3 aKTOM, SIKUM CKIIaIa€ThCs
BIJIOBIJIHO JO BCTAHOBJIEHUX BHMOT.

96. JloxymeHnTH, crpaBu, BumanHas 3 rpudom “Ilns cayxO0BOro KOpUCTyBaHHS
BUJIYYEHI JIJIs1 3HUILICHHS €KCIIEPTHOIO KOMICIEI0 YCTAaHOBH Y CKJIQ/Il HE MEHIIIE TPhOX
YICHIB, MIIISITAIOTh 3HUINCHHIO IMIIIXOM IOJApiOHEHHsS HOCIiB 1H(opwmarii abo B
IHIIUK croci0 (cramoBaHHS, PO3IUIABICHHS, PO3YMHEHHS TOIIO), SIKUA BUKIIIOYAE
MO>KJIUBICTH 1X MPOYMUTAHHS Ta B1IHOBJICHHS.

EnexTponHi HocCii iHGOpMaIlil 3HUIIYIOThCS a00 MepepoOstoThCs y CrociO, 1m0
BHUKJIIOUAE€ MOXKJIMBICTH TTOBHOTO a00 YaCTKOBOI'O BIJIHOBJICHHS 30€peeHOi Ha HHUX
1Hpopmarrii.

97. B akrti mpo BUIYYEHHS JOKYMEHTIB pPOOWTHCS 3allMC MPO 3HUIICHHS
BIIMOBIHUX JOKYMEHTIB, CHOpaB 13 3a3HAYCHHSIM TMPI3BUIL, IHILMIATIIB YJIEHIB

“Cmpasu Ne 25 JICK, Ne 30 ZICK, Ne 80
JICK 3HHUIIEHO HIISAXOM MOAPIOHEHHS.
UYsieHH eKCepTHOI KOMICIi YCTaHOBHU:
(manuc) I1.B. Mapuenko

(miamuc) O.0. INaBnenko

(miamuc) B.A. IBaneHko

10 nmrotoro 2016 p.”.

98. [licns 3HUIIEHHS JOKYMEHTIB 3 TpudoM “Jjist ciry’KO0BOT0 KOPUCTYBAHHS
B 00mikoBux (opmax (KapTkax, *KypHajgaxX, HOMEHKJIATypaxX CIpaB, OMHCaxX CIpaB
TpuBajoro (MOHAJ JECATh POKIB) 30epiraHHsS pPOOUTHCA BinMiTKa ‘‘JloKyMeHTH
3HMILEHO. AKT BiJl 20 p.Ne 7.

99. TenedonH1 Ta anpecHi AOBIAHUKHU, CTEHOrpadiyHi 3anucu 3 rpudom “Ils
CITy’>kOOBOTO KOPUCTYBAaHHS ', NPYKAapChKUW Opak, BHUSIBICHHWN MiJ Yac APYKyBaHHS
BUJIaHb 13 3a3Ha4y€HUM TpU(DOM, MOXYTh 3HHUILYBAaTUCS O€3 aKTa MpO BUIYUYEHHS
JIOKYMEHTIB, ajie 3 BIAMITKOIO B OOJIIKOBUX (popmMax, 110 3aCBIAUYETHCS MIANUCAMHU HE
MEHIII K TphoX MpaiiBHUKIB BYBP pidok [1pua3oB’s, siki npoBein Take 3HUIICHHS.

3a0e3nevyeHHs 30epesKEHOCTI JOKYMEHTIB Ta IPOBe/ieHHSA



nepeBipKu iX HAABHOCTI

100. Crmpasu 3 rpudom “/1y1s cy>k00BOro KOPUCTYBaHHS 3 AaTH iX CTBOPEHHS
(HamxomKeHHs) 30epiraroThCs 3a MicieM (opmMyBaHHS COpaB  3TiIHO 13
3aTBEP/KEHOIO 3BEJCHOI0 HOMEHKJIATYpOIO CIpaB 10 MOMEHTY iX mepenadi B
apxiBHu# miapo3ain (apxiB) BYBP pidok [Ipua3zos’s.

101. HokymenTtu 1 cmpaBu 3 rpudom “Ilns ciy>k00BOr0 KOPUCTYBaHHS
30epiraroThes y madax, ceidax, 1o po3TalioBaHl y CIy>KO0BUX MPUMIIICHHAX a00
cxopuiiax apxiy. llladu, cetipu, cmyxk060B1 MPUMIIIICHHS, CXOBHIIA apX1BY MOBHHHI
HAJIHO 3aMHUKATHC 1 ONleYaTyBaTUCS METAJIEBUMU MEYaTKAMHU.

[Topsimok BUTOTOBJIEHHS, BEACHHS OOJIKY, BUKOPUCTAHHS METaJIeBUX MEYaTOK
Ta TMOPSAIOK BeAcHHS o0O0miky mad, ceidiB 1 KIOUYIB Bii HUX BHU3HAYAIOTHCS
HayanbHUKOM BYBP pivok [Ipuason’s.

30epiranHsi TOKyMEHTIB 1 cpaB 13 Tpudom “Iliis ciry>k00BOT0 KOPUCTYBAaHHS
3MIMCHIOETHCS TMpalliBHUKaMU, sKi O€3MocepeqHhO OTPUMAIM iX TMiJl PO3MUCKY, Yy
CIOC10, 1110 YHEMOXJIUBIIIOE TOCTYM J0 HUX CTOPOHHIX 0CIO.

102. Hoxymentu 3 rpudom “/lms ciy:k00BOT0 KOPUCTYBaHHS  MOXKYTb
nepedyBaTd y IMpaliBHUKIB Ha BUKOHAHHI MPOTATOM CTPOKY, HEOOXIAHOTO IS
BUKOHAHHS 3aBJaHHS, 32 YMOBHM JOTPMMaHHS BUMOT iX 30epiraHHsi, BU3HAYCHHX
nyHkToM 101 miei [HcTpyxkiii.

103. Ilepemaua nokymeHTiB 3 Tpudom “Ilus ciy)kO0BOr0 KOPUCTYyBaHHS
CTPYKTYPHUM  MIiAPO3JiJaM  3IIACHIOETbCS  4Yepe3  CIyxO0y JIIOBOJACTBAa 3
MIPOCTABJICHHSM BIJIIMOBIIHOI BIIMITKH B 00IIKOBUX (popMax.

[Topsimok mepenayi oAep>KaHUX y CIIyk 01 JIJIOBOJCTBA JIOKYMEHTIB 3 TpudoM
“Jlnst ciyK00BOTO0 KOPUCTYBaHHS ™ BCEPEIUHI OJTHOTO CTPYKTYPHOTO MiIPO3ALTY ISt
BUKOHAHHS (O3HAWOMJICHHS) BiJl OJHOTO TpAaIliBHUKA CTPYKTYPHOTO MiAPO3JILITY
1HIIOMY MPaliBHUKOBI TOrO CaMOro MiAPO3JLTYy Ta BEACHHS HEOOXITHUX OOJIIKOBHX
dopm Bu3Hauaerbca 1HCTpyKuiero BYBP pivok Ilpua3oB’s 3 ypaxyBaHHSM
crietudiku 1 JiSTbHOCTI.

104. 3a60poHS€EThCS TEPEMIIICHHST TOKYMEHTIB 3 Tpudom “JIms ciry)k060BoOro
KOPUCTYBaHHS 3 OJHIET CIIpaBU A0 IHIIOI 0€3 MOBIJOMIICHHS CIYKOU J1JIOBOJICTBA.
[Ipo Bci mepeMillleHHS JOKYMEHTIB POOJIATHCSA BIAMOBIIHI BIIMITKM B OOJIIKOBHX
dbopmax, y TOMy YMCI1 BHYTPIIIHIX OMHCAX.

Bunydyennss cnpaB a0o OKpeMHX JOKYMEHTIB 13 cmpaB 3 rpudom ‘s
CIIy’kK00BOTO KOpPUCTYBaHHsI® 3a00poHsS€TbCS. B okpemmx BuIagkax Ha TMiJCTaBi
pIIICHHS CIIITYOTO CYAJl, CyAy apXiBHHM miapo3aiun (apXiB) yCcTaHOBU abo ciryx0a
JIJOBOJICTBA 32 TMCHMOBOIO BKA31BKOK HayaJlbHUKA YIPaBIIHHS 3I1HCHIOE
BUJIYYCHHS OpUTiHANIB HEOOXIOHMX JOKyMeHTiB abo cmopas. [lpu mpomy y
CTPYKTYPHOMY MiIpO3/iii (apxiBi) MOBHHHI 3aJUIITUTUCS MPOTOKOJ MPO BUITYUEHHS
JIOKYMEHTIB 3 1X 3aCB1IYCHUMH KOIIISIMHU.

105. [Hoxymentu 3 rpudom “/Ins ciayxk0O0BOro KOpPUCTYBaHHSA  HE
N03BOJISIETHCST BUHOCUTH 32 Mex1 BYBP piuok Ilpua3oB’s, kpiM BUMaaKiB nepeaadi
JIOKYMEHTIB Ha BUKOHAHHA y CTPYKTYpPHI MIJPO3AUIH, IO PO3TAIIOBYIOTHCA 11032
MexaMu ocHoBHoro mnpumiiieHHss BYBP pidok IlpuazoB’s, Ta y pa3i BUHUKHEHHS
HEOOX1THOCT1 B 1X Y3TOJKEHHI, MIJMKCaHHI B YCTAHOBAX, PO3TAIIOBAHUX y MeEXkax
OJIHOTO HAaceJeHOro MyHKTy. BuHeceHHs pokyMmeHTa 3 rpudom “Ilns cmyx00Boro
kopuctyBaHHs” 3a Mexi BYBP pidok IlpuasoB’s 3aiiicHIOETBCS Ha MiACTaBl



pesomrorii HadanbHUKa bYBP piuok Ilpua3or’s (fioro 3actynHuka) abo HadaJIbHUKA
CTPYKTYPHOTO TiAPO3JLTY, B SKOMY TaKWW TOKYMEHT (HOTO MPOEKT) MiArOTOBJICHO.
[Tpu 1bOMY JOKYMEHT MOBHUHEH OyTH BKJIAJAEHUI Y KOHBEPT 00 YIaKOBAHUN y TAKUI
croci0, o0 BUKIIOUYUTH MOXKIIMBICTh HOTO MPOYHUTAHHS.

106. Oco01, BigpsIKeHii 10 1HIIOTO HACEIEHOTO IMMYHKTY, 3a00POHSE€THCI MaTH
npu cobi JokyMeHTd 3 rpudom “Ils ciyx060Boro KopuctyBaHHs . Y pa3i motpedu
TaKi JOKYMEHTHU Ha/ICUJIAIOTHCS 32 MPU3HAUCHHSM JI0 TIOYaTKy BIAPSAIKECHHS.

107. B okpeMux BHUIIaJKax, 30KpeMa y pa3l TEPMIHOBOI'O I103aIlJIaHOBOTO
BIIPSJKCHHS, Ha4YaJbHUKOM YIIpaBJIiHHS (MOT0 3aCTYIMHHUK) CTaBUTh Ha JIOMOBIIHIN
3aMuCIll HadaJdbHUKA BIAMOBITHOTO CTPYKTYPHOTO MIIPO3/LIY PE3OJIOIII0, 3TiIHO 3
KOO Ja€ JO3BUI Ha TMEpPEeBE3CHHS JOKYMEHTIB 3 rpudom “Ilns ciyxO0BOro
KOPUCTYBaHHS JI0 IHILIOTO HACEJIEHOTO IYHKTY 3a YMOBH, IO Takl JIOKYMEHTH
MEePEeBO3ATLCS TPYNMOK Yy CKIaJl HE MEHIIE JBOX TMPAIliBHUKIB, $KI ITOBHHHI
BUKOHYBaTH pOOOTY 3 HHUMH 3 JOTPHUMAHHSIM 3aXOiB, IO YHEMOXKJIUBIIOIOThH
HECAHKI[IOHOBaHE O3HAOMIICHHSI 3 TEKCTOM TaKUX TOKYMEHTIB.

108. Cran opranizaimii poOOTH 3 JOKyYMEHTaMH, LI0 MICTATh CIYyXOOBY
iHpopmarlito (HasBHICTH Ta (I3UYHUN CTaH JOKYMEHTIB, CIpaB, BHJaHb,
€JIEKTPOHHUX HOCIIB 1H(popMaii 3 rpudom “/Ins ciry>k00BOro KOpUCTYBaHHS ), HE
piAlle HDK OJMH pPa3 Ha pIK MEpEeBIPIETbCS KOMICIED 3 MUTaHb IPOBEICHHS
NEPEBIPKU HAIBHOCTI IOKYMEHTIB 3 TpudoM “J111st cirykO0BOro KOpUCTYBAHHS MICIIS
3aBEpUICHHS I1JIOBOJAHOIO POKY Ta (POPMYBaHHS CIIPaB.

CTpok mpoOBeOEHHS MEpEeBIPKM Ta CKJIAJ KOMICIi 3 MHUTaHb ii MPOBEICHHS
BU3HAYAIOTHCS BiIMOBIIHUM akToM BYBP piuok I[1puazon’s.

Jlo ckiiagy KOMICiil 3 MUTaHb MPOBEACHHS MEPEBIPKU HASIBHOCTI JOKYMEHTIB 3
rpudom “/{ns cyx60Boro kopuctyBanus’ 3 BiamiTkamu “Jlitep “M”, “Jlitep “K” ta
“CI” 3amy4aroThCs Jiuiie 0coOu, AOMYIIeH] 10 pOOOTH 3 TAKUMHU JOKYMEHTaMHU.

109. TlepeBipka HasBHOCTI cmpaB Ta BumaHb 3 rpudom “/lns cmyxxOGoBoro
KOpPUCTYBaHHS B apxiBax Ta 0i0yiorekax, Ae 30epiraerbcs monaa 1000 takux crpas
Ta BUJIaHb, IPOBOJUTHCS HE PijLIE HIK OJIMH pa3 Ha I’ SITh POKIB.

110. PesynbpTatn nepeBipok, 3a3HadueHux y myHkTax 108 i 109 miei [HcTpykiii,
0(OpMIISIFOTBCST aKTOM 3a (hOPMOIO 3T1IHO 3 10JaTKOM 13.

[IpaniBHUK, SIKOMY CTajo BiIOMO MpoO (akT BTpaTH JTOKYMEHTA, 110 MICTUTh
CIy>KO00BY 1H(pOpMaIlI0, Ta TPO MOXJIUBE PO3TOJIONICHHS BIJIOMOCTEH, IO
CTaHOBJIITh CIIY)OOBY 1H(OpPMAIIiI0, HEBIAKIAIHO 1H(QOPMYyE HAYaJIbHHKA CBOTO
CTPYKTYPHOTO TIiIPO3ALTy, SKUH Yy MHCHMOBIH (opMi TEpMIHOBO iH(POpPMYyE PO
takuii ¢akr HadanmpHuka bBYBP pivok Ilpmasor’s Ta cmermiamicta Ciay)Ou
TIIJTOBOJICTBA.

VY pasi BTpatu AOKyMEHTa, IO MICTHTh CIyXO00By 1H(OpMallio, MTUCEMOBO
NOBIIOMJISIETbCA  YCTaHOB1, BiA sIKOi I JOoKymMeHT oTpumano. IIpo Brparty
JOKyMEHTa, 110 MICTUTh CIy>KO00By iH(opmailito, 3i10paHy MiJ 4Yac MPOBAIKECHHS
OINEepPaTUBHO-PO3IIYKOBOI, KOHTPPO3BIAYBaJIbHOI ISNIBHOCTI, MISNIBHOCTI Yy cdepi
000OpOHU JiepKaBU, a00 MOXKIIMBE PO3TOJIONIEHHS Takoi Ciyx00Boi i1H(MopMarlii
NOBIOMIIIETBCS TaKOXK opraHoBi CBY 13 3a3HaueHHAM OOCTaBUH BTPATH JOKYMEHTa
(po3roJiomieHHs BIJOMOCTEN) Ta MPO BKUTI 3aX0/IH.

Y pa3i BTpaTH, BIJICYTHOCTI BIJIOMOCTEM TMpPO MICIIE3HAXOMHKEHH a0o
BUHUKHEHHS MiA03PH MPO MOXJIMBUM JOCTYIl CTOPOHHIX 0ci0 10 iHdopmarlli abo
JIOKYMEHTa, AKUM HajaHa BiaMmiTka “Jlitrep “K”, 3aco0iB kpunTorpadiuHoro 3axucry
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ciyk00Boi iH(popMarllii, TexHIYHOI (eKCIuTyaTaIliifHOi) JOKYMEHTAIlil, KIOYOBUX
JaHUX HEBIJIKJIAJHO MUCbMOBO 1H(pOpMYeThesa AamiHicTpalis JlepxKcnenss’ si3Ky.

111. ®akTu BTpaTH JTOKYMEHTIB 200 PO3TOJIOIIEHHS B1IOMOCTEH, SIKI MICTSTh
CIy’k00BY 1HGOpMAIIio, PO3CTiAye KOMICiI 3 NHTaHh POOOTH 13 CIY>KOOBOIO
iHpopMmartiero. [l posciimyBaHHS OKpeMuX (axkTiB BTpaTh JOKYMEHTIB abo
PO3TOJIONICHHS ~ BIJOMOCTEH, $KI MICTITh CHOyxk00BYy i1HpopMmamito (mami -
pO3CIiIyBaHHS), 3a pIIICHHSIM HaYadbHUKA VIPABIiHHA MOXE YTBOPIOBATHCS
croeriajibHa KOMICIS.

112. CnemianpHa KOMICISi Ma€ MpaBO OTpUMYBaTH Bija mpaiiBHUKIB BYBP
piuok IIpua3oB’ss MUCBMOBI Ta YyCHI MOSCHEHHS 3 NHUTaHb, IO € MPEIMETOM
pO3CIilyBaHHs, BUTpeOyBaTH HEOOXiJHI JOKyMeHTH (iX Komii), OrjsgaTu
MIPUMIILICHHS 1 CXOBHIIIA.

113. Ynenu kowmicii 3 TUTaHb POOOTH 13 CIY)KOOBOK iH(pOpMali€l0 Ta
CHelialbHOI KOMICIT HECYTh MepCOHAIbHY BiIMOBIAATBHICTh 33 IOBHOTY, BCEOIUHICTh
1 00’€KTHBHICTb BHCHOBKIB pO3CIiJyBaHHS, HEPO3TrOJOMICHHs 1H(opMmalii, ska
CTOCY€ETBCSI PO3CIIIyBaHHS.

114. 3a pe3ynpratamMu po3CciigyBaHHs, IKE TPUBAE HE JOBIIE HIXK OJJUH MICSIIb,
CKJIQJAEThCS aKT, IO MIAMUCYETHCS WIEHAMH KOMICI 3 MUTaHb POOOTH 13 CIIy>k00BOIO
iH(opMaitiero abo creniaibHOI KOMICIi Ta MOJA€ThCsl HAYAJIBHUKY YIPaBIIHHS Ha
3aTBEP/KEHHS. 3a HAsSBHOCTI OOIPYHTOBAHMX NPOIO3UIIA BIAMOBIIHOI KOMICI,
OpUMHATHX Ha 11 3acilaHHl, CTPOK IPOBEIEHHS pO3CIIIyBaHHS MOXe OyTH
IPOJOBKEHO 3a PE30IIIOLIEI0 HaualbHUKA YIIPABIIHHS HE OUIBII SIK HA OJJUH MICSIIb.

Po3ciinyBaHHs MOYMHAETHCA 3 AAaTH MIAMNHCAHHA PO3MOPSIAYOro JOKYMEHTa
Ipo MOro MpoBEACHHS Ta 3aBEPIIYETHCS JATOI0 3aTBEPIKEHHS aKTa PO pe3yibTaTu
MIPOBEICHHSI PO3CIiyBaHHS.

115. B okpeMomy po3aisi akTa Mpo Pe3yibTaTH MPOBEIACHHS PO3CIiTyBaHHS
3a3HAYalOThCd OOCTaBMHU, MPUYMHU Ta YMOBHM HACTaHHS BIJMOBIJHOTO BHIAJKY,
piBEHb 3amoOJISIHOI INKOAM a00 HEraTUBHOIO BIUIMBY Ha AisuibHICTE BYBP piuok
[Tpra3oB’s, a TaKOK HABOJAUTHCS MEPETIK BTPAUCHUX TOKYMEHTIB.

116. BigmiTka Tpo BTpaTy JOKYMEHTIB BHOCHUTHCS CIY>KOOIO J1IOBOJICTBA 0
peecTpaiiHuX Ta o0JIKOBUX (hOPM 13 3a3HAYEHHSAM PEECTPALIMHUX JAHUX aKTa Mpo
pe3yabTaTH MPOBEACHHS PO3CIIiTyBaHHS.

117. [doBigka mpo NMPUYMHU BIJCYTHOCTI BTPAy€HUX JIOKYMEHTIB, MiANHcaHa
HAYaJIbHUKOM BIJTMOBITHOTO CTPYKTYPHOTO MiAPO3/LTY, EPEAAETHCS 10 apXiIBHOTO
MPO3AUTY YIIPABIIHHS JJIs1 BKJIFOUCHHS i1 10 CTIpaBH.



